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The administrative office is  located in Swami  Anantha  Theertha block.  There are desks or
workstations for administrative staff members who  handle tasks such as admissions, student
records, scheduling,  finances,  and general inquiries.  There are typically storage units,  filing
cabinets, or shelves to organize and store paperwork, files, records, and other administrative
materials.  Bulletin  boards  and  information  displays  are  used to  communicate  important
announcements,  upcoming  events.  Depending  on the  size  and  location  of the  college,  the
administration office  have security measures in place  such as  surveillance  cameras.  It  also
hold the punching machine.

Fig 1  : Administrative Office
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Fig 2 : Accountant and Public Relation Offlcers Desk

Overall, the administration office is a vital component of the college infrastructure, serving as
a hub for administrative operations, communication, and coordination to support the effective
functioning of the institution.
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Fig 3 : Accountant and Public Relation Officers Desk
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