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6.3: Faculty Empower ment Strategies

6.3.1: Theinstitution has performance appraisal system, effective welfare measures for
teaching and non-teaching staff and avenuesfor career development/progression.
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LEAVE

GENERAL

iy

2)

Leave is a privilege granted by the Management and not a right. If needed the leave may
be refused or revoked by the authority.Leave will be calculated as per the calendar year
and NOT academic year.

Leave Application: The leave application shall be submitted on EDNSPEX well in advance
and sanction may be obtained before availing the leave. The faculty members shall make
alternate arrangements/internal adjustments such that their classes and other official
duties are not affected.

3) An alternative arrangement for all duties has to be informed to the concerned HOD.

4)

5)

6)
7)

8)

The lab staff shall make alternate arrangements/internal adjustments so that lab classes
are not affected. Advance permission should be sought from the concerned HOD. Casual
Leave, Out Station Duty and Duty Leave application should be submitted in EDNSPEX. All
other leaves should be forwarded to the Management for approval through the Principal.

Leave of any kind will not be sanctioned on those particular days when the services of
the staff are mandatory in the institution.

Continued absence of more than five days, or repeated irregularity without intimation of
any kind may render an employee liable to disciplinary action.

The Office staff/ HODs/AO shall take approval of the Principal at least one day prior to
the starting of leave.

The Principal shall take approval from the Management atleast one day prior for availing
leave.

TYPES OF LEAVE

The staff members can avail the following leave:

*Casual Leave CL
*Leave without Pay LWP
*Extra Ordinary Leave EOL
*Duty Leave DL
*Compensation Duty Leave CDL
*Study Leave ST
*Vacation Leave VL
*Maternity Leave ML
*Medical Leave MED



CASUAL LEAVE (CL)

All regular staff is entitled to 15 days Casual Leave in a calendar year, apart from College vacations.
1) Half day CL will not be granted on half working days.
2) CL can be pre-fixed/suffixed with all types of holidays/leaves.
3) The contract staff shall avail CL in the respective month itself.
4) The CL of regular staff will not be carried forward to next calendar year and will lapse at
the end of the calendar year.

LEAVE WITHOUT PAY (LWP)

1) If an employee avails leave in excess of casual leave he/she may be granted leave without
pay at the discretion of the Management.

2) Such leave shall not exceed 45 (forty five) days in a calendar year subject to a maximum of
20 (twenty) days at a time.

3) “Leave without pay” shall also be approved in advance by the authority as any other
leave.

4) Prior approval has to be taken from the Management for any leave without pay that is
availed for more than five consecutive days.

EXTRA ORDINARY LEAVE (EOL)

This leave is granted under the following circumstances which includes the following:-

1) Prolonged sickness of self or a family member

2) Higher education
Although there cannot be a fixed guideline for the duration of such a leave, this may be granted as per
the decision of the Management as per the case.

DUTY LEAVE (DL)

1) Duty leave may be granted for the following purposes:
2) To perform any technical presentations such as lecture, talk, speaker in a FDP etc
3) To attend technical workshops/symposium of National/International level.
4) To read/present a research paper in a Conference/Symposium ofNational /International
level.
5) To attend selection committee or other such like committee meetings provided theyare
convened by a statutory body/university recognized by the Government.
6) To inspect academic institutions attached to a statutory body or a Universityrecognized
by the Government.
The duty leave will be restricted to a maximum of 15 days during a calendar year subject to the
following conditions:-
a) There exists a written request from the competent authority.
b) The paper has been accepted for presentation and a communication to this
effect treceived in writing/mail.



OUT-STATION DUTY (OD):
1) OD will be granted when staff members are required to go out on official duties as

2)

3)

4)

5)

6)

approved by the Principal/Designated Authority for examination work in recognized
universities.

Number of days on OD is limited to 14 days for a year at the rate of 7days per semester
and if availed in excess, the excess days shall be deducted from other eligible leave at
the credit of the staff unless approved by the designated authority. This limit is
applicable to conduct of university practical examination, observer duty, Viva voce,
Synopsis submission & DC meeting. However, this limit is not applicable to centralized
valuation camp.

Head of the Department has the power to distribute the outstation duty among the
faculty members so as not to exceed the allowable limit per semester.

Staff members are permitted to go on ‘On Duty’ for academic works of the colleges
such as Board of Studies, Academic Council, Staff selection Committee, Accreditation
committee, Resource person for other colleges and other committee/ Council formed
related to the works of AICTE/ other prescribed bodies etc., after obtaining prior
written permission from the H.O.D. and the Principal. Staff members availing 0.D. are
entitled to draw the salary in full for the entire period of O.D. The teacher applying for
0.D. is permitted to avail the remuneration given by the University or any other
academic bodies.

In all the cases, prior written permission has to be obtained from the Principal
through HOD, via e-mail.

The Principal/Designated Authority shall have the right to cancel the leave sanctioned
earlier, for any emergency work in the college.

COMPENSATION DUTY LEAVE (CDL)

All the staffs are expected to work on holidays in case of events of institutional
importance/necessity without any special compensation. However under special
circumstance compensation duty leave will be sanctioned to a teaching or non-
teaching staff in lieu of having attended the office on a holiday whenever he / she is
directed to do so by the authorities i.e. Management and Principal of the college. Such
approval of CDL rests solely at the discretion of the Principal/Designated Authority.
Approved CDL
a) Can also be combined with C.L.

b) This leave must be availed within three months from the day of the duty carried out.

¢) C.D.L.can be availed as full day only

STUDY LEAVE (SL)

1)

2)

The Management of SNGCET appreciates and encourages faculty development by
acquiring higher qualifications such as PhD / Post PhD. Study leave of upto 4 years
will be granted to faculty who wish to pursue full time PhD.

Faculty while rejoining SNGCET after the successful completion of PhD will be
eligible  for increments as per the decision of Management.



3) To pursue PhD under part-time/part-time external schemes, faculty will be
permitted under the following conditions.

a) Faculty shall give an undertaking to the effect that they will be continuing with
SNGCET after completion of their PhD for a minimum period one year.

b) Faculty should have completed a minimum period of 1 year of service at SNGCET
before applying for PhD under part-time.

c) The number of faculty availing the above facility shall not exceed 25% of the total
faculty strength of any department at given point of time.

d) Permission to avail this facility will be given by the Management based on the
recommendation of the HOD/Principal and considering the overall performance
and seniority of the faculty.

e) Faculty will be permitted to make use of the library and lab facilities for the purpose
without affecting the normal functioning of the college.

f) It is imperative that the faculty doing PhD under part-time scheme to pursue their
research work without affecting their duties and responsibilities at SNGCET.

MATERNITY LEAVE (ML)
1) Maternity leave of 6 months may be granted to a permanent female employee with half
pay upto a maximum of two children.
2) The leave pay of two months will be granted after rejoining.
3) All the holidays occurring during the leave shall be counted for the purpose of
computation of 180 days.

VACATION LEAVE (VL)

The total number of VL days for members of permanent staff (vacation staff) is
limited to30 (Thirty) days, for a continuous service of 12 months in the institution.

If any staff member is prevented from availing VL in the interest of the college
by theorders of the Principal /Designated Authority, compensation duty leave shall be
considered. Such consideration rests solely at the discretion of the
Principal/Designated Authority. Such compensation can be availed within the
academic year.

1) A staff member becomes eligible for full VL only after rendering a continuous service
of one full academic year as on 31st May. ie. From 1st June of a calendar year to 31st
May of the following academic year. If he/she join on service on later date, the can
avail proportionate VL.

2) All regular office staff who are not entitled vacations are entitled to 22 days Casual
Leave in a Calendar Year. Leave can be availed in blocks of not more than 3 days,
except in emergencies.

3) In case a staff member, after availing VL does not complete the full term of 6 months or
onesemester, the leave availed will be treated as Leave on Loss Of Pay (LOP) at the
rate of 3 days per month and proportionate salary will be deducted from any
payment due to him /her or will be recovered from the said staff member.

4) However, in special / deserving cases, VL can be sanctioned for permanent staffs
proportional to number of completed months of continuous service, solely at the



discretion of the Designated Authority. In such cases, staff members are required to
serve the institution for a further period of six months or one semester.

5) Any unused part of VL cannot be carried over to the next academic year.

6) While calculating the number of days of vacation leave, all intervening declared
holidays and Sundays will be included.

7) The vacation period amongst the faculty members shall generally be staggered to
ensure thatthe Institutes functioning are not hampered.

VACATION LEAVE FOR NON-TEACHING STAFF

1) The number of days of VL for Non-vacation Staff is restricted to 30 days per year which
shall be availed within the vacation period declared for teaching staff.

2) Those who have working during the vacation declared for teaching staff in the interest of
the college by the orders of the Principal/Designated Authority, thecompensation at the
rate of 1:1, ie, one day’s pay for every one day of eligible vacation leave shall be
considered and credited to their account at the end of academic year (May)/
compensation duty leave shall be considered.

3) Such consideration rests solely at the discretion of the Principal/Designated Authority.

4) Other rules and conditions of availing VL are similar to that for Teaching Staff.

MEDICAL LEAVE (MED)

1) The entitlement of Medical leave is 15 days for every calendar year. Medical leave can be
availed only on Medical ground. The application for medical leave is to be submitted
within seven days of commencement of leave.

2) The authority has the right to refer the application to a Doctor/Hospital of the choice in
caseof doubt on the genuineness of the application

Medical leave application shall always be accompanied by a medical certificate

3) Sundays & Holidays can be prefixed/suffixed to medical leave, however
interveningholidays are counted as medical leave.

4) Medical leave is sanctioned with half salary benefits and can be commuted for full
salarybasis.

5) Medical leave will be granted only on completion of all other types of leave in the
Calendaryear.

6) Medical leave will be approved/ granted by the Management based on the
recommendation of the HOD and Principal.



e Soa mrmm L e
CRE - L TR i

Est. 2003

Sree Narayana Guru Colle
of Engineering & Technulnﬁ

CHALAKKODE PO, KORGOM, PAYYANUR, EANNUR-670 307

DETAILS OF CASUAL LEAVE

Bl e TSR

5taf | eave Applications s

Dr. LEENA A. V.
PRINCIPAL

HARAYANA GURL COLLEGE OF
e PRYYANUR

ENGINEERING & TECHNOLOGY,
KANNUR




Sree Narayana Guru College
of Engineering & Technology

CHALAKKDDE PO, KOROM, PAYYANUR, KANNUR-670 307

| M Narapene Lars Lo
R . A

Est, 2003

DETAILS OF ANNUAL VACATION




iy Sree Narayana Guru College of Engineeering & Technology, -
rian |

.'f a
Approved by AICTE and affiliated to AP] ABDUL KALAM —
Technological University.

Website: www.sngcet.org

Email: info@sngcet.ac.in

LEAVE POLICY

10



LEAVE

GENERAL

iy

2)

Leave is a privilege granted by the Management and not a right. If needed the leave may
be refused or revoked by the authority.Leave will be calculated as per the calendar year
and NOT academic year.

Leave Application: The leave application shall be submitted on EDNSPEX well in advance
and sanction may be obtained before availing the leave. The faculty members shall make
alternate arrangements/internal adjustments such that their classes and other official
duties are not affected.

3) An alternative arrangement for all duties has to be informed to the concerned HOD.

4)

5)

6)
7)

8)

The lab staff shall make alternate arrangements/internal adjustments so that lab classes
are not affected. Advance permission should be sought from the concerned HOD. Casual
Leave, Out Station Duty and Duty Leave application should be submitted in EDNSPEX. All
other leaves should be forwarded to the Management for approval through the Principal.

Leave of any kind will not be sanctioned on those particular days when the services of
the staff are mandatory in the institution.

Continued absence of more than five days, or repeated irregularity without intimation of
any kind may render an employee liable to disciplinary action.

The Office staff/ HODs/AO shall take approval of the Principal at least one day prior to
the starting of leave.

The Principal shall take approval from the Management atleast one day prior for availing
leave.

TYPES OF LEAVE

The staff members can avail the following leave:

*Casual Leave CL
*Leave without Pay LWP
*Extra Ordinary Leave EOL
*Duty Leave DL
*Compensation Duty Leave CDL
*Study Leave ST
*Vacation Leave VL
*Maternity Leave ML
*Medical Leave MED
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CASUAL LEAVE (CL)

All regular staff is entitled to 15 days Casual Leave in a calendar year, apart from College vacations.
1) Half day CL will not be granted on half working days.
2) CL can be pre-fixed/suffixed with all types of holidays/leaves.
3) The contract staff shall avail CL in the respective month itself.
4) The CL of regular staff will not be carried forward to next calendar year and will lapse at
the end of the calendar year.

LEAVE WITHOUT PAY (LWP)

1) If an employee avails leave in excess of casual leave he/she may be granted leave without
pay at the discretion of the Management.

2) Such leave shall not exceed 45 (forty five) days in a calendar year subject to a maximum of
20 (twenty) days at a time.

3) “Leave without pay” shall also be approved in advance by the authority as any other
leave.

4) Prior approval has to be taken from the Management for any leave without pay that is
availed for more than five consecutive days.

EXTRA ORDINARY LEAVE (EOL)

This leave is granted under the following circumstances which includes the following:-

1) Prolonged sickness of self or a family member

2) Higher education
Although there cannot be a fixed guideline for the duration of such a leave, this may be granted as per
the decision of the Management as per the case.

DUTY LEAVE (DL)

1) Duty leave may be granted for the following purposes:
2) To perform any technical presentations such as lecture, talk, speaker in a FDP etc
3) To attend technical workshops/symposium of National/International level.
4) To read/present a research paper in a Conference/Symposium ofNational /International
level.
5) To attend selection committee or other such like committee meetings provided theyare
convened by a statutory body/university recognized by the Government.
6) To inspect academic institutions attached to a statutory body or a Universityrecognized
by the Government.
The duty leave will be restricted to a maximum of 15 days during a calendar year subject to the
following conditions:-
a) There exists a written request from the competent authority.
b) The paper has been accepted for presentation and a communication to this
effect treceived in writing/mail.

12



OUT-STATION DUTY (OD):
1) OD will be granted when staff members are required to go out on official duties as

approved by the Principal/Designated Authority for examination work in recognized
universities.

2) Number of days on OD is limited to 14 days for a year at the rate of 7days per semester

3)

4)

5)

6)

and if availed in excess, the excess days shall be deducted from other eligible leave at
the credit of the staff unless approved by the designated authority. This limit is
applicable to conduct of university practical examination, observer duty, Viva voce,
Synopsis submission & DC meeting. However, this limit is not applicable to centralized
valuation camp.

Head of the Department has the power to distribute the outstation duty among the
faculty members so as not to exceed the allowable limit per semester.

Staff members are permitted to go on ‘On Duty’ for academic works of the colleges
such as Board of Studies, Academic Council, Staff selection Committee, Accreditation
committee, Resource person for other colleges and other committee/ Council formed
related to the works of AICTE/ other prescribed bodies etc., after obtaining prior
written permission from the H.O.D. and the Principal. Staff members availing 0.D. are
entitled to draw the salary in full for the entire period of O.D. The teacher applying for
0.D. is permitted to avail the remuneration given by the University or any other
academic bodies.

In all the cases, prior written permission has to be obtained from the Principal
through HOD, via e-mail.

The Principal/Designated Authority shall have the right to cancel the leave sanctioned
earlier, for any emergency work in the college.

COMPENSATION DUTY LEAVE (CDL)

All the staffs are expected to work on holidays in case of events of institutional
importance/necessity without any special compensation. However under special
circumstance compensation duty leave will be sanctioned to a teaching or non-
teaching staff in lieu of having attended the office on a holiday whenever he / she is
directed to do so by the authorities i.e. Management and Principal of the college. Such
approval of CDL rests solely at the discretion of the Principal/Designated Authority.
Approved CDL

a) Can also be combined with C.L.
b) This leave must be availed within three months from the day of the duty carried out.
¢) C.D.L.can be availed as full day only

STUDY LEAVE (SL)

1)

2)

The Management of SNGCET appreciates and encourages faculty development by
acquiring higher qualifications such as PhD / Post PhD. Study leave of upto 4 years
will be granted to faculty who wish to pursue full time PhD.

Faculty while rejoining SNGCET after the successful completion of PhD will be
eligible  for increments as per the decision of Management.

13



3) To pursue PhD under part-time/part-time external schemes, faculty will be
permitted under the following conditions.

a) Faculty shall give an undertaking to the effect that they will be continuing with
SNGCET after completion of their PhD for a minimum period one year.

b) Faculty should have completed a minimum period of 1 year of service at SNGCET
before applying for PhD under part-time.

c) The number of faculty availing the above facility shall not exceed 25% of the total
faculty strength of any department at given point of time.

d) Permission to avail this facility will be given by the Management based on the
recommendation of the HOD/Principal and considering the overall performance
and seniority of the faculty.

e) Faculty will be permitted to make use of the library and lab facilities for the purpose
without affecting the normal functioning of the college.

f) It is imperative that the faculty doing PhD under part-time scheme to pursue their
research work without affecting their duties and responsibilities at SNGCET.

MATERNITY LEAVE (ML)
1) Maternity leave of 6 months may be granted to a permanent female employee with half
pay upto a maximum of two children.
2) The leave pay of two months will be granted after rejoining.
3) All the holidays occurring during the leave shall be counted for the purpose of
computation of 180 days.

VACATION LEAVE (VL)

The total number of VL days for members of permanent staff (vacation staff) is
limited to30 (Thirty) days, for a continuous service of 12 months in the institution.

If any staff member is prevented from availing VL in the interest of the college
by theorders of the Principal /Designated Authority, compensation duty leave shall be
considered. Such consideration rests solely at the discretion of the
Principal/Designated Authority. Such compensation can be availed within the
academic year.

1) A staff member becomes eligible for full VL only after rendering a continuous service
of one full academic year as on 31st May. ie. From 1st June of a calendar year to 31st
May of the following academic year. If he/she join on service on later date, the can
avail proportionate VL.

2) All regular office staff who are not entitled vacations are entitled to 22 days Casual
Leave in a Calendar Year. Leave can be availed in blocks of not more than 3 days,
except in emergencies.

3) In case a staff member, after availing VL does not complete the full term of 6 months or
onesemester, the leave availed will be treated as Leave on Loss Of Pay (LOP) at the
rate of 3 days per month and proportionate salary will be deducted from any
payment due to him /her or will be recovered from the said staff member.

4) However, in special / deserving cases, VL can be sanctioned for permanent staffs
proportional to number of completed months of continuous service, solely at the

14



discretion of the Designated Authority. In such cases, staff members are required to
serve the institution for a further period of six months or one semester.

5) Any unused part of VL cannot be carried over to the next academic year.

6) While calculating the number of days of vacation leave, all intervening declared
holidays and Sundays will be included.

7) The vacation period amongst the faculty members shall generally be staggered to
ensure thatthe Institutes functioning are not hampered.

VACATION LEAVE FOR NON-TEACHING STAFF

1) The number of days of VL for Non-vacation Staff is restricted to 30 days per year which
shall be availed within the vacation period declared for teaching staff.

2) Those who have working during the vacation declared for teaching staff in the interest of
the college by the orders of the Principal/Designated Authority, thecompensation at the
rate of 1:1, ie, one day’s pay for every one day of eligible vacation leave shall be
considered and credited to their account at the end of academic year (May)/
compensation duty leave shall be considered.

3) Such consideration rests solely at the discretion of the Principal/Designated Authority.

4) Other rules and conditions of availing VL are similar to that for Teaching Staff.

MEDICAL LEAVE (MED)

1) The entitlement of Medical leave is 15 days for every calendar year. Medical leave can be
availed only on Medical ground. The application for medical leave is to be submitted
within seven days of commencement of leave.

2) The authority has the right to refer the application to a Doctor/Hospital of the choice in
caseof doubt on the genuineness of the application

Medical leave application shall always be accompanied by a medical certificate

3) Sundays & Holidays can be prefixed/suffixed to medical leave, however
interveningholidays are counted as medical leave.

4) Medical leave is sanctioned with half salary benefits and can be commuted for full
salarybasis.

5) Medical leave will be granted only on completion of all other types of leave in the
Calendaryear.

6) Medical leave will be approved/ granted by the Management based on the
recommendation of the HOD and Principal.
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SREE NARAYANA GURL COLLEGE OF ENGINEERING & TECHNOLOGY,
PAYYANUR

CIRCULAR

SNGCET/VAC/01/2021 20-04-2021

The summer vacation for the coliege is scheduled from 21-04-2021 to 13-
05-2021. All faculty members are to work from home as directed by KTU and
complete the online classes as per KTU schedule. All HODs are to monitor the
online classes and report to Principal on time. Dean UG studies also will monitor
the classes and report. If any urgent requirement of the faculty/staff, like
semester examination etc they will be asked to report college during this period.
The additional duty like admission, graduation day assigned to a faculty/staff to
be followed up meticulously and report to Prncipal.

PRINCIPAL

To
All faculty and staff members.
HODs/AD

MNotice board

Cc Secretary/President for kind information

o

-—'_'-r._'-‘-rr.-

Dr. LEENA AV
PRIk

SHEE NAR CC_LEGE OF
ENGING OLOGY

FAYYANUS, HANNR

16



W TCE T TaC ENPRE

SREE NARAYA % GURU COLLEGE OF ENEI?‘-'[EHI-."EE.& TE: ™NOLOGY
Promated by Sree Bhakihl Samvardhinl Yogam
[AMiliated 1o B TL, Recmanised by A1CTE|

Adminisirave Offce Deparoment Faculiy Aticndance details for the manth of Avgust2022
@  Name 1 (3737475767 89100 2703 1816717 18193021 2 (1M 152 1789 31 TP TOTC TWINW
. Mo Tu We Th Fr 5o Su Mo Tu We Th Fr Ss S50 Me Tu We Th Fr|Sa Su Mo Tu We Th Fr Sa S0 Mo Tu We - = | - - |
Mo ASHORHEGDE  p ip p p|pis a/plulPriPlrir|lulplrio|/ulp/rloiols|p Plrirlair|r s -
L L] b5 i) i o Bt el P e Blodt] o MRS Ml Sl Tl et 2ot I S Rl L s THEL 115 0
AN ISTRATIV P PO P F & n Pl FIFFFPul 58 POl #P o0 5 P BFPa F P 5
AHFICER) ; Bl Tt Sty el . i 1) T s g Rl i | ot T et . I
Ma LEENA AY P_\_a. H.".F." P.I F.F.' H -|_P_F.1._r|_5_5._n.5.r‘ F.FIJIHIHIP " F-u.il] a4
APRTNCIEAL] Pl A PialPiR PR |PIP PR PP A R|S|S| (| PR A R R P PF .
Mr. SUIITH D a A AR e el ba il Al A ]| a bl Al sl al sl Al wla Lal A
HARRIRTANT | i 4 | | | i ] | i § I | ] | 1 | I L | } H I I i i by |
* P. 1 H I
_A';?_.L:;’;“:EL'“ AJATA (A HIA I A TH ATATRIR I HIH AAHAJATRIAIAIA AL BIHIA A A |
Al VJITH A ™ F/F S * PP 0 P 8PP F e (PP R PIE Wi PP S LR 5 0.8 W
el el R A A N R AR LR R FlEidir|FIPirir Fin|s FlE "
Mr SHARATH = [N B e o] B 5 |
P 5 F £ P P W I* i r g " 1] i L FIF R [ P
FEANDRA Y . i ] | I | r | " 5 . l'. e F o | 3 =l
1:':_1'}: 'lft“” STIOrRS . S T R R B R F F D Fl#iabgE | FE|PIE FFE| @ FF
MeRAKESHAK F "I_" FIR[Fin P v . PIFE F D SEAEATREAT S SRR RY 12N BN 3K, 335 .1 15 05
PR L ARRINTANT F'F FP*F P/ F i P % P & PO W P P F P F H PF(P F P P/U u|F'PF P
M. SUNESH P PP P F SIPFialFinl P{BIS Pl P a [ PILw LIP P P F W e P F P 2| o T
BEENE AR SLANAEAE NEHEER O B S e S A R S R
Mr. HAREESH P'F P P S|S W P 0 PP PFPOOF P F UPIPU P PP PFPPnP P S
KUMAR C eted DI I ! WS4 ea Had : S B Lhedr] e TS e [l 1 | REPRE I | p 3 O |
LETH I BETR 4 1 "
MESSENGER | i i s !‘_!'_”_F ' F_F_F'-"} A E R “_F.l" Il.l‘I P PP F F.n P OPFOS
Mr PRADEEF T 4 FPF FIPiS Pl PI®| P H PoPr.S WIPKP WP (P PSS F H|lH PP P )
S ATTENDLA 4 { ' ot $ ! 195 0 5 0
MERSFNEER | ] L R I S F FE H PP . H FIFEPF S Plu v 'F F P
Mr, PRAKASH 0,2 Ml L8 L AN A LA LA SR AN LA SRR DA E RS AL AR NE SU AR 4 W 1o
RKUMAR KK || T =1 . 12
-||| ||'h|till.'|.'-,| F r i F' P (1] | & i [ H P L 3 ] P " i F 1 F K { l" { P L1} P F I F ¥ " i ii | | P P . f
Mi GANA N o Lt Lot Rl Bl LB ] B Bl L Rl T 8 Vot o (L % T S G 0 L0 8 0 B L) M SRR e 1T
IMSBISTANTLIBRARIAN) P P ® BH|P . B: F|® P P P 0 °H|PF PP Fla ] B R[] K CHETR RS RN T —
Dr. LEEMNA A W
P |
GREEMASE G-LEGE OF
EMGINEE oG
17 PAYYANUR. KAKNUR



\
|

B . S J LN LETSAT A ey mr pemiar SEMME AN A et Y Emee B 208 ot o S, ol ek, Bl T 1.
= ."E..TL“_"E_"!_F' 5- "i-- H-ll T':l “r I'Il Fr 'S Su Mo Tu We 'I'I1-+l'r Hl:rﬁl Mo Tu “-'l- Th Fr+5: ™ Ma|WyiWe| - | - | - | = |
MrDEANYESH | p | p 4 P n pluls v s 8'% uinlp Pl P (n|P|aln ?!q-'_""r P wiplrlA
pl.:lﬂl.l‘l' P = (L =S} P o 58 o ST (et S s B e B S TR 4 4
i | : i [
ot O el ol R ol Pl 1,20l 5520 0 a2 1 ol s __1_'_‘__" ol Bl o ol !
Mo abiTeap (PIPIP (B'PIPini || B P e(a P Pla(FP o FI[PP S Pinju| P PP

T e Pk el SR B R e seltl Sl - S WL T T Wi W WA W W Wt « 21 | O P | i
ISWELPER) PIFIP(S/PiFin/ Pin| P P Esn|P B F WPIFW FIFIES(Pin iR
| ST OSHE TN LTS, ST B AR SO ST WAL L | i Sl -] | o | i + 4 - a " " & | 1 4 4 5 . v - e ———
Me.SHYAMLAT P P P (P P Pin P | u|P PP ula PP F n|(Plaa S P P|P Sl § P|A
K el b - o bl i o il Tl Sl oS Bl 137 178 3
e el b sl Bl £l 1 K B BN B Sl L AR DU LB L B 9 AEG LS LAR S 200 A BH E R LGN RAK A, |
pepapiaky B PIFTPIRIriniplnidir(e(elu|r|e|ririr|e[s Flr(r(eleip(e|r P ]

- ' . i S - S Saly NN TR0 Wl s W' el St Wk Sl i St | Lo d LIE D 1.8

PSWELFER) P P P FP PP “ P n P PP PP P P F P P ALSERFCE F T RS S0 AN WE R

"l"lh: F = Proscui L) - Uin- Du-l'_r.l lrlln - hlul..l’. - Eonwm O, 1 - L-nn-i-,H IH.IIH-I = Neratian TP - 'lﬂl'ltﬁu. T - Tonall 060, TE = 'I'-|-J|.-|:p-t.—u—'l"ﬂ 'I'nul'ﬂuiJl[,“ Tl mwt IH'HIL!H le'lr!.r'l-
Valumiten

Huaduday vl 0t --ITI‘IIM} lissliel e, VTIPS 20T - Sopuill wry 0% V10 IO T 1= Vhwhoarram | W8 10D - v Swtrunda, | 4081012 -Sunday, | 208 J023-lnd ppendonee ey 1808782 2% hrishns Jevanid 2 S8 7201 3 -Sundes 2708 DA2T-Satusdlas 2898 Tal]
Sumdas

Ttaw i o corhpuser gindiaied fopon

Dr. LEEMA AW
PF 1Pl
SREE NARE = | BOE OF
EMGIMEER I SO Y
PRYYARUR, RANNLRA

18


user
Highlight


'
.:I.Il_li.l-

SHEE SARAYA o GURL OO LEGE OF ENGCINEERENCG Rf TE: SNOLIW:Y
Fromoted by Sree Bhakohi Samvardhind Yogam
{AMliaiad w KTU, Recegnised by AICTE)
Michaningal Engineering Department Faculty Aiendance detuils fpr the month of Augusi’2022

o Name Lz ¥jelsia/r s’ izl s s nlalwolal

4

R

;-,,.,_mu.“_-:;mp I"IF_F'FH:P_H_P ".F 0l i B II-I’.F-\..-I-I’I‘L.II_.‘H-H ﬁ.ﬁ-.!‘i-Hlll [ ol B
PARSISTANTFROFEZSBY. P [P & (P (WP H| P W P P P H w FIPF & w Alaln 5|8 5 (& S5iuluw P A
e SAHANG P 2 . s F.F"."'.|”PI_'.H.FT-'L.P.PIr F_F:FI:F"L:I‘:H .'l-il.'-'r SiSIS'nIH PA
DARSISTANT PHINESSHI p p p F W& N P Tl " 8 oW I F PP w! Al P|H g 5 5 HE B RE F %
Mr ARIUN PIPIF Pin|P k[P 5| 6B 5 R n n AP BIAP|(RI PP P P P|H N P
JAYAPRAKASH =it f BB I s . . - SR, S e
!--ﬁmli.-'li"r'll'H.Lil"'-“-"""-.'!._F_r r_i"__F_".F.”..‘i,ﬁ_'li..” ! ".".P,' l.F.”.P.P.F.P.F.“ Al
Mr. JACOR PP F PE(PirP s PP Py PSS Sinis(Sispleir|(Frialuin p
;I;I.;I‘:;I-:fr*l.'t'slﬂtlnl.ttlm. Ly L PiTiPn . U . o P . T IR P 5 &5 o & . = . | P - P P | P . i ju TH
Ml DFVYATHES 3 % "_"'_F' [ I'”'I" IO . kA - A F'.F' P F.F.II \IF‘ F.P' F_? I
(ASSISTANT FILOFESSR p P B B WP H [ 1] 5 s KW [ § P [ [ i H LY F LY P FUP I "
M, EASWARAN SRR S iElAalnFMelPrIEPREle e ERFEIRNCRPEIECREIRF O I W PR
SANMBOOIMRI W ) . I
P MECHANIL A1 : 2| e ol i
‘wlmm_':;:nl_:‘ h.\. 5 h.a.n 0 F.ll I-‘-.P.F.l PP F'. -P.I'.H_I*-F.I‘ F_F- i &P
Mo, DHANARAD K S P 5 PTPIF W 5 1 P PPN P P F i PP FlPF: P B PIH N P L1
et o 5 Fi 5 FlP(PFlr sin rpiplpiain plpipigipplelrple rlsiPpinin poa
M, PP F A RPN | T R ST SR AN IR - S R, RN TR Y 5 L 5 E K i ow P P
Lo AN ADTHABRAN & 1 T 1 L 1 * + i ' . . | .

PrEL L& P e PSR ol B R R B e E L R R SR e B P

PIMNETRUCTORH LSRR

sl a0

w

5

b AR - IR - R - A i R - N S ol B WS

e, A d LA LA SN AT

(1,3 456 T B ¥ 10 11213 14715 46 17 187192012122 120724 (25 3627 28 19 W 1 TP TO TC TW NW
. _ﬁln.Tu:“'rlThl.FriﬁlrﬁulH_u_'l'u‘\Ft_'l_'h‘_Frl."-l_SH_M?__'I_'!_Wr_'['h__I_-'_r_'Si.h_ﬂu;Tu__‘Ef_T_tht_ﬁl_ﬁu_.‘-Iu Tu We -

¥ = =

A 13 4
115 W - 11.5_ 5
is b L& -
s ® i )
ins d IS 15
T KT I
i L} 17 1
[E.] [} I |

"Principal

Ssorfi- P FresenO - On-Dipng] - Lodve, 5P - Nid Fosied, E - Evand OO0, C - © omipeia e, H - Holiday s . 'I.rr‘u.- TF -Thql Prrwni, T - I'n.ﬂith..'I.'I_ - Totml © wmupapynion, TW . Toisl Werking, 5% - Tuial wof werking, (08 - Chsersen, V-
Wibaw i
Hesledlay Dionagle 6548 1001 - Rainy alides 878 00 ]-Syades 0000 0T - Vb sm, | IORTIE TS cvand S amun das |01 S nadas 0200301 L dndegrendens Das | NWE 202050 Krishao Dovanid 21 B8TEE - Snedaq, 1799 2001 Savarda s J000 1832
Sumadan

THis bz« dibiTgRIlaE Seiini

1

Dr. LEEMAA V

SAEE NAR C_LEGE OF
GREE =Lt
EMGIH i

PETYAMUR, KalwsUE


user
Highlight


Mo iai SNCFLET M LN TR

SHEE NARAYA . GURL COLLEGE OF EXGINEERING &-‘ TE& NOLOGY
PFromated by Sree Bhakihi Samyardhini Yogam
(AfTiliated s KT, Recopnised by A1CTE)

Llectrigal and Elecironics Engincering Department Facubiy Attcndance detalls for the month of Awgust' 2033

T r——

R Neme 1373745678 0 00 uliali3] 1516 07 [18]19]20 21 212324735 206/27(26 | 29 (30| 31 [ TP [TO TC TWNW)

. £He Mo Tu We Th Fr Sa Su Mo Tu "I-"rr 'Ih !'r Su h | Me Tu We Th Fr 58 Su "rln Tu We Th Fr Sa .':m Mo Tu We - - - -

MEABHILASH e i p | plpluip|u(s'n|s|s|siain/n|pir(ale/pia rlelrle|e ainls/ele

KRISHNAN TR =1 i el = p=cid 1 R i i - 5% 1 b5 03

FARMETANT 1 | i

FRUFESSON) F--.F-._H-F.H.P.I S_HI?1EI5.H.H.H F.F.H.F.I H FPII" F.P.h“ E F.jl-

MEFRABEA. - | pip|p | P |n|p|u piale |ploipial| P o ulpp a8 |8|8|s|F|elu| P Cc|P

CHANDRAN el == | s S et = S i e | . oy ] . | 175 1 1 195 0
SRISTANT | i i I s ;

;'}'HTHD“J P.?.F.F ||_I".|r.f'“- {‘_F.!".II u‘r.r.r HOP I".I h”ﬁ'.."l F.F.II I -l_.l"_

S MANL ¢ PP rAS PP | BlAP e 8 BRI OSSOSO 8 SR P il “ 3

FAOFESSOR) PIF[F|a|[n|F PR PlAatP win|(w P F|n|FiPF A 5658 B|u|A P FP )
Mr. VAISHAKH.  p.ip ' plpin'p nirin|2|Pip n n s s5inlsls v plelple'e rnr e P

M ONAVANAK | | ] — | | IT5 @ 1 INE @
SRISTANT ¥ ] " i i ]

_;-‘Il:?rra;ulgu [ . PP . F'FEF o PP PP w8 S 5] | b . 5 P . FEE ] ELE N R[S

ML ARCHANAC p pp (P w1 W | E |8 s w | WL EP|RFP P PP F PP H PP P

P 3 . Ll . 165 0 in% 1
RAISTANT i T i . ARl i d

Il":“.ll‘l'.!'h.:ﬂl_.l PP PP i 5| 5|5 5wl . VTR O PR O | ol A . ElPFE P | § oW D R .

Mr VILAS F O A NS T TR R N B B he e N R L e Y H R R O

CTRADE el | | ! — 171 15 0

;:';r'::.'i-l 1ok PIF(P P u F ariag PP roa el rs p s 5|55 5 S$la nwlpp p

Sater- P+ Presencll - Cha-Thanid - Lesar, NP - %o Paated, F - Fasm Qb = atian, H - Wby, G- Vpratmen TF - Tonal Frésens, T0 Vital 000, TE - Votsd U ompansstion, T - Totsl Wosrking, ¥W - Tatal nut sorkisg, OF - Oscroer, ¥
Lak@anian

Brubiday Derail 8 08, 2027 Kaliny hsbiday 0™ 98 33250 mdan 20 0 380 3 W wlamr wm, | VIR 3032 - Seyand Saturday, 49803021 Humday, | 598 LD Indegendenor Bhay LEEH 10118 Kriskns feveml B8 -Sandan, 170 2001 Sedirday 2R 0B T0OIT.
Sumalay

[ |

Principal
Frie 18 4 comipales possvalial ropast . ﬂr. KRCIoAL ‘
" . LEGE OF
:_-H.::-I: I:-.I: LOGY
BRYYARLIR, KANNUR

20


user
Highlight


SNGCET A DpDENTHE

SREE NARAYA .. GURU COLLEGE OF ENGINEERING & TEa wNOLOGY
Promoted by Sree Bhakthi Samvardhinl Yogam
iAhated 1w KTU, Recognised by AICTE)
Elecironics and Communication Esgincering Department Facultv Atigndance details for the month of Augest'2002

e

'’ Name V(2737475 67879 10 1211314 1516 17718 19 2021 2223724 (25 (36 27(28 [ 29 (30 31 | TP TO TC TW NW
£ HnTI“t‘ﬂ]Fl’SIE'IH!-DTI WI: Ti-[‘_r_ ‘1-.I ql:l Ml:l 1n 'I'rr Th l"r .‘h. Hn_?n'_l__n_'l"!.l “l:_T!:l_Fr_"il Su "I-'Il:l Tll. “: v . -
ProfRAVEENDRANK P P/ A A 0 P08 w -"‘_”_""_",'_‘_'“_?_"_" PP . P.F.*’.P_" -"".‘.' 38 13 &
IPRUFESSOR P lP(AlPin|P h|E|n S8l uiwlnlplLivipp aFlpeple el pivic!™ 2 e
Ms. LEE% A rlejp|PriniPpiu|lrin PiriPlajin P|lS Sin/s 8 ula P P --F PP H P PP .l P 175 18
NARAYANAN ! ] o] =] M Lt Sl bl Sk, el Eel Lirtf Fieiatl Ol 5. | | S| 7.4 75 1.5
e 1L S e W ) e Ao 5 o 20 Mo K AR o 0l R o B W o il 0 ) 1 il Wil

M. SRINDHUNA M FirFElE P P | 1 T | R O | _I_ S G S [ I I'. w8 . 5 R |5 |8 . LI . rE iisl 4 e 5%
GAMSSTANTFROFESSGY P P PP 0 P H L W L LiL(Am H il Liw(pp un 8 &8 5lg/ 8 nlulp plal i
Ms. MEERA M “I".I.F.F.'.u.l“.ll_r"n l‘_l'_l'-_l"_ll.n"P. l‘.-n:i"':l":ll:.g.ﬁ 5-5.§:”:”:E:p-1‘.1.|5|] 1551 1
CABRISTANT TROFERSOR). * p (P | F P 0 P 4 P ' H P PP H B H P P/ H PPN S % 5 5 5 | |w cip| A ' '

Ms. THRISHNA § P PP P H F H | & n 5§ 8§ B | m H n . P F witTTEiwl PFIPOE R || O v W
| ARRIRTANT PROEFFASTIH) P F F P o F | & H - EiEIBE R REIFIR PBFLIEE PFOE F F # W F F P 1

Ma. VANT R PP PN PRl PRI oA P R P .0 BB 5 &P K P PP il il
ASBISTANYPRUFESSORI P P P P H P H P W P P P H H H A P W PP 8 & & 5 § & H o P P P G

A SREEITH K FURF F R L POFTRIO R FIF P P E I P PP P B un|s 8] R o
POt T R T e T ) Rl R A R = e A B e e e p e e e G R it
M. SHAHITH P P P(P|P w P h|lP vw P PP n PP P urPPun & 8 5 5 & n w P PP I

! ! i - : .4 - . ety 17 i 1 i

L?:;:’:L“TEIHHH F ElPlP W PEF U PEH P FIEG 0 F P PF H| F EH 5 5 5% A | wip | MP

Mr. RAVEESH P AT P W PIHE 0P P EIOa P PP F oA W E P p P | 4 & S P

RUMARL P H | ) ] . | TR | 175 1.5
':ﬁ‘uﬂ.m RULTOR B FFEF A Fon!'S uw P P50 P FIP w FalowP PP PP oA %5 E P

Sl - Prosein 00 Qa0 - Domive, N - Sl Pastied, F - Foam 0HE, T - Campansgisn, B I|-|I.r|q1._5- Segation TP - Teawl Preseni, 100 - Toal CRR 17 . Tepal 0 dmmpraiinsrbun, TW - Totsl Wesrkdng, %% . Total mes weibdng, 000 [hgesvos, §
L TTETEE

Hlﬂ-l:lln Fhott s 0SR20 T E - By holisfoy T 000 F0T S s BP9 0 DA T Wlu e wwem, L VR DT - Seonnd Sameday, 14T Sundai ) 508 1010 Isdeprndmass i D808 2020 i Wrvibing Javanin2 i 90 1022 - sunda i 278 D02 E-Sadurday, 18 08 2622-
SEndai a

Principal
{JI‘ LEENA .-"'. W
SREE NARA SCLEGE
TP (). 21 ENGINE Nl K
PEYTANLUA, RANNUR


user
Highlight


SNCAL L EVETACENTAE

SHEE ¥ARAYA o GURL COLLEGE OF ENGINEERING ff TEw seNOLOWGY
Promoted by Sree Bhakibhi Samvardhinl Yopam
[Adfilraed to KTU, Recogniged by AICTE]
Compuier Sclence and Enginpering Deparimeni Fagulty Aftendunce details fpr the month of Spgus’ 222

o N ame BEIE 1 5 b '."ﬂ.'lr m'u'u,'n'u n'u.'r.r ln 1! :l 1| 17 15 1 11'_:a 9 W i TP m TET\& NW
A ..“E Ta “_e (Th _E'_t_ﬁ_fl Su | 'h'lq 'I'u '1_-1': Th F_r Sn H- 'Hn 'Eu “-: Tl:n Fr S8 Su Mo | T!n “e T:I:I Fr ’iu._ﬁu Mu_!u_le - | o= =] e
TH!r .‘H""im'ﬂ\ o A F‘ H|{F® n 5 |5 Fi S m R W P !' !‘ i A I PR B el ox! 1 : i
i H I8 h | i : L L H ! | A i g ot | i 1} L] Yot ¥ i L] : s erlTTE ER £ ¥
%‘:."1‘::“.';;‘.1. PP O] I' H (P W (B WS SIS KW HIP P W PPN FPIPIPIC NN LiPP
Mr.ROHITHM  p p F | L lu|®n L n|P PILIN|s F P P |8 PO u P E|F L P n b L PP
A5V ETEM L] I | ] | A ' 1 i ! 4 I I e Ry } i 4 I } I - & | 17 5
ALK ENISTRATOR -
AamiNstRiCToR) ‘." r | '_“_f'. ol 24 110 a0y il o 2500 B - Rl LG Bl 20 1 _!'._." Y i S
baeavusmane’ [ FIRlEirinirin| e el rleieiajn wnielWieiAlwisieleielEn n/ e rir A by e
UL AR INETALLCTIN FlIEIPIF{H|FIdlPLIN|E|PP o R [P FE I H PN BRI R0 0| LR B
Ma NEHAM Y P !' A l‘ H I FEIH|FE e PP ® PR sl & &S 8 & el | AR
TARSIST AT 1 * 1 t T t | t 1 4 " * ' 1 o t 1135| 0 1 145
PROFESSIR P P_*-.P.H ."_“ P.'l P.F.P.I-'. H H P.F H P.r.ll "1- ._"-.ﬁ 5 S.III H 4% P !".
Ma. VAHSHA W 5 5 5 55 Fn P H PPN P AP | H | PPN ool R o T T s P P
ARSINT AN . e En t t 4 t s W 1 IS 1
FROFESMIN 5/5 8§ | S|8(Fm P v P|PP W v P AP H P B it L B 2 M L 8
Ms. VIJINA pipiPipin Frlelple plrpiplas PP P HiP Piwl 5 8|58 5w wi poplp
VIJAVAN ] I Ll 4 : 17| 17| 'R
SEIRTANT i : T r . [ o 5 .
Ium"_‘:“"l PP . F' P i T P ; [ i -I [} | P i PFIrEIR &5 B . 5 5 5B H.H . I- F. P
Ale. %12MI5HA "rill'i'. - I 5 kel SR | B | I F P A ¢ EL R RPN r TR R E i | o8 I
PARRATAN]  RH. 1 - ! | T 1 i T L] u 8 1
PROFLSSOH| ALIREE FIB|Fiu PP iR i 0 FPIR B \PFiP W PIAPIF EFE &P IF P
M. THULASIBAL . b (p  p P 4w P uw'! 8108 8 S!'S(nu n P P P P A ' w P P|PIP P # 0o P PP
A | i | } : 4 } . ! : ins i s 1.5
AARIRT AN ¥ I =] 1 3 ¥ ]
.;:‘IIF-HHJ:-HH. E'Ii' I.I' III"-JI-‘- " & !:-..'-._lu o P.F. .Pliu E'!'.li-'ll S T SR A\
Mr VEERNA K R ELEiFIEIEPiHEFIAEF R IR R R RE R AT 505 8BS RiRiE R
FARSIET A . ] ] 1 1 o : o | 4 i4 3 It |
[PROW L SSIH ) E R iPipig r i pia PP P PP R IPIAIN B SRR (P
:::'lr. WAL K R T e R L o O T T e o O - O O - I . TR
ll'.l:"\-'lf'l.""l i " S ! ] L | 1 R - ! ! | ' ! 4 ! s 0 s i
TELCH S Al EE|EE R R FlH P F P H § S B P H PG| E RS F P H H b 5K
PRERIETANT

l'llllll: F - Poescmt p - (pn-THaasGl - Lrive, NP - "hu: Puaigd, - Fiim |.'|I'|' L Cumpansaties, H Hﬂldl“-‘s "a!.'l:ﬂﬂ'lTP 'Iul.ll-!'l:l:u.'ul Tl 'Ill-ll |.|ﬂn. TE 'Iﬂl] Ll.l"ll.nlillun ™ Tutlr'll'llulnlllu 'i“ Tuial ‘.H l|l-|hn| WU Wi b
Valliiadown

Haliday Iciailsafea Te2 - ol tesliday 0 708 30 ET- S0 mlos J0S00R 101 2-VMaderram, | VORTEDE-Sevemd Saimrdey, JA0E 2 -Sanday, | 5080 L - b rpenSenss Thas TR 01250 Kroihne Jabansh DG P00 - Sanfes, DTHN D000 Saiuadas JH 08 T80
Samfdai

Dr. LEENA A Y

22 EREE N/ =GE OF

PR ALIEE Principal


user
Highlight


BEbA S AL LA B DA

SREE NARAYA L GURU COLLEGE OF ENGINEERING e TEx MNOLOGY
Promoted by Sree Bhakthi Ssmvardhini Yogam
iAililiated te B TU, Recognised by AT )

Civil Engingering Depariment Facoliy Atcndance detadds for the month of Augest' 1021

he o Ll

o Numne (]2 3 afsie 778 oo njizliajie] 5|17 w19 20001 2223 2e (2526 27 28 2 [3a[ 30 | T [TO TC] TWNW
:__ - _.'l'l_l.r_Tﬂ_“':_TH Fr_ﬁ:_!iu:fllu_rl We 'II:l_Fr !'il_ﬁl.l 1 1T Tll:“r-_n-Fr [ 'l-l-"l.'l'-!-Ti-F-I-En-".'iu_'_'ﬂII.TIJ.“-E_ HENGE

Dr. SUSAN Sl sls{gpiA{r|unle elriein|wicleiniprislpir| e e|pln aleir|?

ARRAHAM iR (Bl P e N S W i o ] ) ey s S o R s i sl e AR ey ik 155 8| 1 162 0
HASSIMIATE ;

_:_'Imd-l__nhmill'n-':-ﬂ.-'.‘_s.s.g s.s.rH.F.“.P ] b H_H 2 Sl el F.H_F P FIP_P ol s P_F

Mr. AKSILAY P _P_F_ P_H_I' H_I"_M_I1I [ P_HIHI'rE F.P H.F.r HII' [ '.P.'." i F_.'n._l. s 15| 35
(LARIGSTRICYORY (P P P P . H P H P W P P P H| H|E P P H P L W P-P AEIE R EE AFAE L. —uft
Mo MARYSONIA p p p Pl P W/ P 0w . P P P ol p P O 0 2 Pluls!s § Elu w'plp|P

GEOQRGE B | | | | | L i | ] | I I | | i ] | ] 5% §.9 i7 [}

REESTANT o R :

_;:m'i:mm_-.u.g.,.._" l".lll_l.l".“.l".ll.l‘.l l.ll.ll i II.Q.H i"'-ll.ﬁ_:‘l-ﬁ Ehlll H I".I'.l"

Ma. SHILFA S/E8 SlgtF LI m P ElEnlvlnlElfIn P E sl el plEIEIn NP

VALSAKLMAK i d 1 ) | | : } I il 16 1
AsR=TANT 505 5 BisiPiyg| L ianlPIF PN N P\ . " PP PR FE PF W F R P

PFHIM TS0, | | | ]

Mr. AKHIL K ( P PP P o0 PFow B BE .1 WIET | EE R SR S E e A Pl & L O 5 8 5 ~
e LAl T Tl e FiwEein| 8| W8 | % 5 ! AR R G EN ST AL E S o
M PREMANAND | o | & i rr i & ma  w il e e w e ol R R e x| | \
i | | | ) I | 4 A i 1] 1 |
i ARRIETANT TR S T R O I R W A OO AR R R O A AR S T R I R Rl o R T T T

PSR : !

fMs. SARITHA PR F PiRiFE I wlr N P Fa AR R P R PR E PR E 8

HASINDERAN ! ; | } : 18 i 5 0

SRIET AN ]

.*l_"l"’:l-';__t_i;}m! : P _ E:. P PH | | . P . H | B E A . H . o e ] Bl . iy N T e

Mr SHIBIN B PE|PF PRt FlRH|E®EP WA R PFERE| 5SS | B85 0 W AP

{ABSIST AN f = ¢ —r——1— j4 il 14 | 3
PR ESSH) F{PEF Pocloom | EIHE FEIY I EIPFIIRITE LR S| &S| &8 BE PE P

MplE P Prewieni A0 Dindayl, - bodde, % el ool | - Eadis §H), L« ©ansgiissi D 1 - Ilrl\d.l.g-‘..s_- Nerabian §F - Tobal Foescid, 100 - Ttwl (0L 1O - Todsl © ompansetien, | - Tetad Worklng, %W - Tasl s nafbing, (0H - {1hagrer 1
& aluesinn

Hindiday Theiaide s i 203 3 Wanny balichay, 07 08 200 7 Sanday, 09 0L (0] Viaharresm, | VIR I8 ESopand Sarerdas, | QI0T0] 1 dunday | ©om J0)]-ledapendrnge [Vap, EARTUT] Sl brahaas Jay pol ] Palbed b sand e 27 08 0021 - Sasurdis, D008 T8 2T
sandn ;

1 ) F
| l.l'\_ f = i
— Principal
Dr. LEEMA A
RAEE HAT ll -] _:;:.'-'.;l..il:
EHEL JLOGY

Thas s s o wirpiuist. Uroneralod dcjmsd 23 ERELE r:ll-'h'-“. AL e T


user
Highlight


rr-'n.u.u: ML T e CENTRE

SHEF Salavd  GURY COLLEGE OF ENGINFERING gi TEx b!'f'uiﬂLlI{i‘l"
Prometed by Sree Bhakthi Samvardhioi Yogam
{AfMilisted 10 KTU, Recognised by AICTE)
stienge and Hamanitics Department Facubiy Atendance details for the month of Sugus'il:l

d;- 7 Nume BESFR RS aE ! TRETEN N I.’r I-I Iﬂ- Ii 17| ll 1! !I 1I 11 !3 ‘H- L'm 1-& IT W 10 ‘J !-1 TP Tl.l l'!'. _T_"g-L"l'“
B . _\1- T|.|. We n Fr S Su "Hl;l- Tl “I THFFT Sa S-u '“IIFTI “: Tl'l FI Sa "ﬂ-l Hﬂ TII “'t Tl‘ Fl" 1“- 5o ““ Tu “'__ = syt )
M. rirls(pirlpin sln(sisisinlalnlaleinleleiulrir a P AlBin, PFyP|P danl & N
lh‘ﬂ]ﬁmh“h“‘“ ! ' 4 . i - - s —k - - - - N i - : I a e - . - . B - v x .. i [
me&“mmwmr_r_u_I_*_rIF_H_31.1_:_;_5rhl+a_ulu_,q._rrhlrlr_u_r I'.'u_ Il.IH.H..F_t P.

A NIKHIL M _.r:._r.P.E.H..F.H.F..d.?.E P H f P E.nIFIPIH.."II L] 5 5 SuH."-F.P—-!:-lIH . 185 0.5
ASSISTANTPRUFESSOR) P P 4 E P H P ® P F P | [PlE|w[rP|njga|s| 8|S !8imw|m|P B |° |

womvprawc (5158 s[5 v e [nle v v ein wlE e D r e e e v e e et L T

WASSINTANT PRUFIAAON) & 5 | § Sipinip(gl PP a|n|nPE|lA|P P PIEP | FICiH'R(P PP B )

M RAJEEY P H H I [} H I i H H I M I l [ 1] H

{AREINTANT PROFESSONREE i 8] [ il H i H i [ B TR

T LS AR DA A LA T E S A LS DI LI RERENE R 2T ) CRURILEE SELA RN 175 1
IASSISTANTFMOHMESRCMD. » (p P P e P'p P 8 P P F A0 F P P WP FPH &% 8§ § § &S0 a8 P P P i

Ae. ASWATHI FFE P FE b P a8 b B BIRH i P F|lawlP L 0 F F F OO0 W H [ ” ; :
SHEFJITH { 4 f 1 L
!.tj.q.r'rl_:.;l'-l PROFESS it 15 . [ AR N . | LT . L . i 5 5 . 5 . ] H P P H . F 1 M P F PF O .fl | [T | A |

Mi. NIMMITHA P PFL P u P a8 E P b . P ulFE P P F P FFluob PP )
AU RALIL . i e H —- i H i H 6.5 W 185 1.5

(ASSISTANT PROFESSINR). F .L | -!I ! | | & | 5 5 | r ; S H|H : - R | 1 . Ii'_ Fon P _ ol P : F_ IR B
Ms. ASWATHI K L et T B R o R R i T R ol Il TR T T T T S T i % |
ASMSTANTFROHEASORL B (P E E|m /P R P |5 PP/ P w ulunu P Plajp/p o §/5 5 5.6 n P P P~

Naies- - Prosen ) Ondiiyd - Leave, 3F - %on Pusted, § - Exam GD. £ - Compasation, H - Bebidas, S Verstion 1F  Toal Presens, 10 - Total 00, TC - Tal Comgransathon, TW - Fotad Workiag, 3% - Tetal nut working, (4 - (snerver &
Vaduatinn
Wolidlad Ehtaili 0508 1011 -Radn b Balldes 0708 2002 Sanday 008 1002 -Vieharram | VURZ0D S -pavand safirdey, 148002 1 -Aomdas, § 508 202 -Indypesdivng e Dhae, S8-S0 10021501 Borbikne Do et D198 1020 - bawidad 2708 100 3-Sediifada s, 16 8 1003
Sawdn

Principal

This ol @ COMPAEET R rit i ] 1 B0 AL
Dr. LEENAAY
| i
EE OF
LOGY

=

24 PRI iU


user
Highlight


Sree Narayana Guru College
of Engineering & Technology

CHALAKKDDE PO, KOROM, PAYYANUR, KANNUR-670 307

| Tk A LA g
R . A

Est, 2003

MATERNITY LEAVE

25




iy Sree Narayana Guru College of Engineeering & Technology, -
rian |

.'f a
Approved by AICTE and affiliated to AP] ABDUL KALAM —
Technological University.

Website: www.sngcet.org

Email: info@sngcet.ac.in

LEAVE POLICY

26



LEAVE

GENERAL

iy

2)

Leave is a privilege granted by the Management and not a right. If needed the leave may
be refused or revoked by the authority.Leave will be calculated as per the calendar year
and NOT academic year.

Leave Application: The leave application shall be submitted on EDNSPEX well in advance
and sanction may be obtained before availing the leave. The faculty members shall make
alternate arrangements/internal adjustments such that their classes and other official
duties are not affected.

3) An alternative arrangement for all duties has to be informed to the concerned HOD.

4)

5)

6)
7)

8)

The lab staff shall make alternate arrangements/internal adjustments so that lab classes
are not affected. Advance permission should be sought from the concerned HOD. Casual
Leave, Out Station Duty and Duty Leave application should be submitted in EDNSPEX. All
other leaves should be forwarded to the Management for approval through the Principal.

Leave of any kind will not be sanctioned on those particular days when the services of
the staff are mandatory in the institution.

Continued absence of more than five days, or repeated irregularity without intimation of
any kind may render an employee liable to disciplinary action.

The Office staff/ HODs/AO shall take approval of the Principal at least one day prior to
the starting of leave.

The Principal shall take approval from the Management atleast one day prior for availing
leave.

TYPES OF LEAVE

The staff members can avail the following leave:

*Casual Leave CL
*Leave without Pay LWP
*Extra Ordinary Leave EOL
*Duty Leave DL
*Compensation Duty Leave CDL
*Study Leave ST
*Vacation Leave VL
*Maternity Leave ML
*Medical Leave MED
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CASUAL LEAVE (CL)

All regular staff is entitled to 15 days Casual Leave in a calendar year, apart from College vacations.
1) Half day CL will not be granted on half working days.
2) CL can be pre-fixed/suffixed with all types of holidays/leaves.
3) The contract staff shall avail CL in the respective month itself.
4) The CL of regular staff will not be carried forward to next calendar year and will lapse at
the end of the calendar year.

LEAVE WITHOUT PAY (LWP)

1) If an employee avails leave in excess of casual leave he/she may be granted leave without
pay at the discretion of the Management.

2) Such leave shall not exceed 45 (forty five) days in a calendar year subject to a maximum of
20 (twenty) days at a time.

3) “Leave without pay” shall also be approved in advance by the authority as any other
leave.

4) Prior approval has to be taken from the Management for any leave without pay that is
availed for more than five consecutive days.

EXTRA ORDINARY LEAVE (EOL)

This leave is granted under the following circumstances which includes the following:-

1) Prolonged sickness of self or a family member

2) Higher education
Although there cannot be a fixed guideline for the duration of such a leave, this may be granted as per
the decision of the Management as per the case.

DUTY LEAVE (DL)

1) Duty leave may be granted for the following purposes:
2) To perform any technical presentations such as lecture, talk, speaker in a FDP etc
3) To attend technical workshops/symposium of National/International level.
4) To read/present a research paper in a Conference/Symposium ofNational /International
level.
5) To attend selection committee or other such like committee meetings provided theyare
convened by a statutory body/university recognized by the Government.
6) To inspect academic institutions attached to a statutory body or a Universityrecognized
by the Government.
The duty leave will be restricted to a maximum of 15 days during a calendar year subject to the
following conditions:-
a) There exists a written request from the competent authority.
b) The paper has been accepted for presentation and a communication to this
effect treceived in writing/mail.
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OUT-STATION DUTY (OD):
1) OD will be granted when staff members are required to go out on official duties as

approved by the Principal/Designated Authority for examination work in recognized
universities.

2) Number of days on OD is limited to 14 days for a year at the rate of 7days per semester

3)

4)

5)

6)

and if availed in excess, the excess days shall be deducted from other eligible leave at
the credit of the staff unless approved by the designated authority. This limit is
applicable to conduct of university practical examination, observer duty, Viva voce,
Synopsis submission & DC meeting. However, this limit is not applicable to centralized
valuation camp.

Head of the Department has the power to distribute the outstation duty among the
faculty members so as not to exceed the allowable limit per semester.

Staff members are permitted to go on ‘On Duty’ for academic works of the colleges
such as Board of Studies, Academic Council, Staff selection Committee, Accreditation
committee, Resource person for other colleges and other committee/ Council formed
related to the works of AICTE/ other prescribed bodies etc., after obtaining prior
written permission from the H.O.D. and the Principal. Staff members availing 0.D. are
entitled to draw the salary in full for the entire period of O.D. The teacher applying for
0.D. is permitted to avail the remuneration given by the University or any other
academic bodies.

In all the cases, prior written permission has to be obtained from the Principal
through HOD, via e-mail.

The Principal/Designated Authority shall have the right to cancel the leave sanctioned
earlier, for any emergency work in the college.

COMPENSATION DUTY LEAVE (CDL)

All the staffs are expected to work on holidays in case of events of institutional
importance/necessity without any special compensation. However under special
circumstance compensation duty leave will be sanctioned to a teaching or non-
teaching staff in lieu of having attended the office on a holiday whenever he / she is
directed to do so by the authorities i.e. Management and Principal of the college. Such
approval of CDL rests solely at the discretion of the Principal/Designated Authority.
Approved CDL

a) Can also be combined with C.L.
b) This leave must be availed within three months from the day of the duty carried out.
¢) C.D.L.can be availed as full day only

STUDY LEAVE (SL)

1)

2)

The Management of SNGCET appreciates and encourages faculty development by
acquiring higher qualifications such as PhD / Post PhD. Study leave of upto 4 years
will be granted to faculty who wish to pursue full time PhD.

Faculty while rejoining SNGCET after the successful completion of PhD will be
eligible  for increments as per the decision of Management.
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3) To pursue PhD under part-time/part-time external schemes, faculty will be
permitted under the following conditions.

a) Faculty shall give an undertaking to the effect that they will be continuing with
SNGCET after completion of their PhD for a minimum period one year.

b) Faculty should have completed a minimum period of 1 year of service at SNGCET
before applying for PhD under part-time.

c) The number of faculty availing the above facility shall not exceed 25% of the total
faculty strength of any department at given point of time.

d) Permission to avail this facility will be given by the Management based on the
recommendation of the HOD/Principal and considering the overall performance
and seniority of the faculty.

e) Faculty will be permitted to make use of the library and lab facilities for the purpose
without affecting the normal functioning of the college.

f) It is imperative that the faculty doing PhD under part-time scheme to pursue their
research work without affecting their duties and responsibilities at SNGCET.

MATERNITY LEAVE (ML)
1) Maternity leave of 6 months may be granted to a permanent female employee with half
pay upto a maximum of two children.
2) The leave pay of two months will be granted after rejoining.
3) All the holidays occurring during the leave shall be counted for the purpose of
computation of 180 days.

VACATION LEAVE (VL)

The total number of VL days for members of permanent staff (vacation staff) is
limited to30 (Thirty) days, for a continuous service of 12 months in the institution.

If any staff member is prevented from availing VL in the interest of the college
by theorders of the Principal /Designated Authority, compensation duty leave shall be
considered. Such consideration rests solely at the discretion of the
Principal/Designated Authority. Such compensation can be availed within the
academic year.

1) A staff member becomes eligible for full VL only after rendering a continuous service
of one full academic year as on 31st May. ie. From 1st June of a calendar year to 31st
May of the following academic year. If he/she join on service on later date, the can
avail proportionate VL.

2) All regular office staff who are not entitled vacations are entitled to 22 days Casual
Leave in a Calendar Year. Leave can be availed in blocks of not more than 3 days,
except in emergencies.

3) In case a staff member, after availing VL does not complete the full term of 6 months or
onesemester, the leave availed will be treated as Leave on Loss Of Pay (LOP) at the
rate of 3 days per month and proportionate salary will be deducted from any
payment due to him /her or will be recovered from the said staff member.

4) However, in special / deserving cases, VL can be sanctioned for permanent staffs
proportional to number of completed months of continuous service, solely at the
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discretion of the Designated Authority. In such cases, staff members are required to
serve the institution for a further period of six months or one semester.

5) Any unused part of VL cannot be carried over to the next academic year.

6) While calculating the number of days of vacation leave, all intervening declared
holidays and Sundays will be included.

7) The vacation period amongst the faculty members shall generally be staggered to
ensure thatthe Institutes functioning are not hampered.

VACATION LEAVE FOR NON-TEACHING STAFF

1) The number of days of VL for Non-vacation Staff is restricted to 30 days per year which
shall be availed within the vacation period declared for teaching staff.

2) Those who have working during the vacation declared for teaching staff in the interest of
the college by the orders of the Principal/Designated Authority, thecompensation at the
rate of 1:1, ie, one day’s pay for every one day of eligible vacation leave shall be
considered and credited to their account at the end of academic year (May)/
compensation duty leave shall be considered.

3) Such consideration rests solely at the discretion of the Principal/Designated Authority.

4) Other rules and conditions of availing VL are similar to that for Teaching Staff.

MEDICAL LEAVE (MED)

1) The entitlement of Medical leave is 15 days for every calendar year. Medical leave can be
availed only on Medical ground. The application for medical leave is to be submitted
within seven days of commencement of leave.

2) The authority has the right to refer the application to a Doctor/Hospital of the choice in
caseof doubt on the genuineness of the application

Medical leave application shall always be accompanied by a medical certificate

3) Sundays & Holidays can be prefixed/suffixed to medical leave, however
interveningholidays are counted as medical leave.

4) Medical leave is sanctioned with half salary benefits and can be commuted for full
salarybasis.

5) Medical leave will be granted only on completion of all other types of leave in the
Calendaryear.

6) Medical leave will be approved/ granted by the Management based on the
recommendation of the HOD and Principal.
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Shilpa Valsakumar

Asst. Professor

Dept of Civll Engineering
SNGCET, Payyanur

To
The Secretary @L@___’_,.-

Sree Bhakthi Samvardhini Yogam

Talap, Kannur M | é
W—M@ill S egrhin .

Sub : Reguest o avail maternity ieave
Respacted sir,

This is to bring to your kind notice that | would like to avall maternity leave for the
period from 01/06/2017 to 31710/2017. | have mmpﬂetﬂt all the warks regarding the subjects in the
current semester.

Kindly consider my request and do the needful to sanction the same.
Thanking yau,
Yours faithifully,

Place : Payyannur shilpa Valsakumar
Date: 17/04/17 :
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Shilpa Valsakumar

Asst, Professor

Pept of Civil Engineering
SNGCET, Payyanur

Tao

The Secretary

Sree Bhakthi Samvardhini Yogam
Talap, Kannur

{Through The Principal]

Sub : Request to avail maternity leave
Respected sir,

This is to bring to your kind notice that | would like to avail maternity leave for the
period from 01/08/2023 to 31/01/2028). | have completed sll the works regarding the courses
handled and other responsibilities | held in the eurrent semester,

Kindly consider my request and do the needful to sanction the same.
Thanking you,

Yours faithfully,

e

Place : Payyannur Shilpa Valsakumar
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LEAVE

GENERAL

iy

2)

Leave is a privilege granted by the Management and not a right. If needed the leave may
be refused or revoked by the authority.Leave will be calculated as per the calendar year
and NOT academic year.

Leave Application: The leave application shall be submitted on EDNSPEX well in advance
and sanction may be obtained before availing the leave. The faculty members shall make
alternate arrangements/internal adjustments such that their classes and other official
duties are not affected.

3) An alternative arrangement for all duties has to be informed to the concerned HOD.

4)

5)

6)
7)

8)

The lab staff shall make alternate arrangements/internal adjustments so that lab classes
are not affected. Advance permission should be sought from the concerned HOD. Casual
Leave, Out Station Duty and Duty Leave application should be submitted in EDNSPEX. All
other leaves should be forwarded to the Management for approval through the Principal.

Leave of any kind will not be sanctioned on those particular days when the services of
the staff are mandatory in the institution.

Continued absence of more than five days, or repeated irregularity without intimation of
any kind may render an employee liable to disciplinary action.

The Office staff/ HODs/AO shall take approval of the Principal at least one day prior to
the starting of leave.

The Principal shall take approval from the Management atleast one day prior for availing
leave.

TYPES OF LEAVE

The staff members can avail the following leave:

*Casual Leave CL
*Leave without Pay LWP
*Extra Ordinary Leave EOL
*Duty Leave DL
*Compensation Duty Leave CDL
*Study Leave ST
*Vacation Leave VL
*Maternity Leave ML
*Medical Leave MED
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CASUAL LEAVE (CL)

All regular staff is entitled to 15 days Casual Leave in a calendar year, apart from College vacations.
1) Half day CL will not be granted on half working days.
2) CL can be pre-fixed/suffixed with all types of holidays/leaves.
3) The contract staff shall avail CL in the respective month itself.
4) The CL of regular staff will not be carried forward to next calendar year and will lapse at
the end of the calendar year.

LEAVE WITHOUT PAY (LWP)

1) If an employee avails leave in excess of casual leave he/she may be granted leave without
pay at the discretion of the Management.

2) Such leave shall not exceed 45 (forty five) days in a calendar year subject to a maximum of
20 (twenty) days at a time.

3) “Leave without pay” shall also be approved in advance by the authority as any other
leave.

4) Prior approval has to be taken from the Management for any leave without pay that is
availed for more than five consecutive days.

EXTRA ORDINARY LEAVE (EOL)

This leave is granted under the following circumstances which includes the following:-

1) Prolonged sickness of self or a family member

2) Higher education
Although there cannot be a fixed guideline for the duration of such a leave, this may be granted as per
the decision of the Management as per the case.

DUTY LEAVE (DL)

1) Duty leave may be granted for the following purposes:
2) To perform any technical presentations such as lecture, talk, speaker in a FDP etc
3) To attend technical workshops/symposium of National/International level.
4) To read/present a research paper in a Conference/Symposium ofNational /International
level.
5) To attend selection committee or other such like committee meetings provided theyare
convened by a statutory body/university recognized by the Government.
6) To inspect academic institutions attached to a statutory body or a Universityrecognized
by the Government.
The duty leave will be restricted to a maximum of 15 days during a calendar year subject to the
following conditions:-
a) There exists a written request from the competent authority.
b) The paper has been accepted for presentation and a communication to this
effect treceived in writing/mail.
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OUT-STATION DUTY (OD):
1) OD will be granted when staff members are required to go out on official duties as

approved by the Principal/Designated Authority for examination work in recognized
universities.

2) Number of days on OD is limited to 14 days for a year at the rate of 7days per semester

3)

4)

5)

6)

and if availed in excess, the excess days shall be deducted from other eligible leave at
the credit of the staff unless approved by the designated authority. This limit is
applicable to conduct of university practical examination, observer duty, Viva voce,
Synopsis submission & DC meeting. However, this limit is not applicable to centralized
valuation camp.

Head of the Department has the power to distribute the outstation duty among the
faculty members so as not to exceed the allowable limit per semester.

Staff members are permitted to go on ‘On Duty’ for academic works of the colleges
such as Board of Studies, Academic Council, Staff selection Committee, Accreditation
committee, Resource person for other colleges and other committee/ Council formed
related to the works of AICTE/ other prescribed bodies etc., after obtaining prior
written permission from the H.O.D. and the Principal. Staff members availing 0.D. are
entitled to draw the salary in full for the entire period of O.D. The teacher applying for
0.D. is permitted to avail the remuneration given by the University or any other
academic bodies.

In all the cases, prior written permission has to be obtained from the Principal
through HOD, via e-mail.

The Principal/Designated Authority shall have the right to cancel the leave sanctioned
earlier, for any emergency work in the college.

COMPENSATION DUTY LEAVE (CDL)

All the staffs are expected to work on holidays in case of events of institutional
importance/necessity without any special compensation. However under special
circumstance compensation duty leave will be sanctioned to a teaching or non-
teaching staff in lieu of having attended the office on a holiday whenever he / she is
directed to do so by the authorities i.e. Management and Principal of the college. Such
approval of CDL rests solely at the discretion of the Principal/Designated Authority.
Approved CDL

a) Can also be combined with C.L.
b) This leave must be availed within three months from the day of the duty carried out.
¢) C.D.L.can be availed as full day only

STUDY LEAVE (SL)

1)

2)

The Management of SNGCET appreciates and encourages faculty development by
acquiring higher qualifications such as PhD / Post PhD. Study leave of upto 4 years
will be granted to faculty who wish to pursue full time PhD.

Faculty while rejoining SNGCET after the successful completion of PhD will be
eligible  for increments as per the decision of Management.
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3) To pursue PhD under part-time/part-time external schemes, faculty will be
permitted under the following conditions.

a) Faculty shall give an undertaking to the effect that they will be continuing with
SNGCET after completion of their PhD for a minimum period one year.

b) Faculty should have completed a minimum period of 1 year of service at SNGCET
before applying for PhD under part-time.

c) The number of faculty availing the above facility shall not exceed 25% of the total
faculty strength of any department at given point of time.

d) Permission to avail this facility will be given by the Management based on the
recommendation of the HOD/Principal and considering the overall performance
and seniority of the faculty.

e) Faculty will be permitted to make use of the library and lab facilities for the purpose
without affecting the normal functioning of the college.

f) It is imperative that the faculty doing PhD under part-time scheme to pursue their
research work without affecting their duties and responsibilities at SNGCET.

MATERNITY LEAVE (ML)
1) Maternity leave of 6 months may be granted to a permanent female employee with half
pay upto a maximum of two children.
2) The leave pay of two months will be granted after rejoining.
3) All the holidays occurring during the leave shall be counted for the purpose of
computation of 180 days.

VACATION LEAVE (VL)

The total number of VL days for members of permanent staff (vacation staff) is
limited to30 (Thirty) days, for a continuous service of 12 months in the institution.

If any staff member is prevented from availing VL in the interest of the college
by theorders of the Principal /Designated Authority, compensation duty leave shall be
considered. Such consideration rests solely at the discretion of the
Principal/Designated Authority. Such compensation can be availed within the
academic year.

1) A staff member becomes eligible for full VL only after rendering a continuous service
of one full academic year as on 31st May. ie. From 1st June of a calendar year to 31st
May of the following academic year. If he/she join on service on later date, the can
avail proportionate VL.

2) All regular office staff who are not entitled vacations are entitled to 22 days Casual
Leave in a Calendar Year. Leave can be availed in blocks of not more than 3 days,
except in emergencies.

3) In case a staff member, after availing VL does not complete the full term of 6 months or
onesemester, the leave availed will be treated as Leave on Loss Of Pay (LOP) at the
rate of 3 days per month and proportionate salary will be deducted from any
payment due to him /her or will be recovered from the said staff member.

4) However, in special / deserving cases, VL can be sanctioned for permanent staffs
proportional to number of completed months of continuous service, solely at the
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discretion of the Designated Authority. In such cases, staff members are required to
serve the institution for a further period of six months or one semester.

5) Any unused part of VL cannot be carried over to the next academic year.

6) While calculating the number of days of vacation leave, all intervening declared
holidays and Sundays will be included.

7) The vacation period amongst the faculty members shall generally be staggered to
ensure thatthe Institutes functioning are not hampered.

VACATION LEAVE FOR NON-TEACHING STAFF

1) The number of days of VL for Non-vacation Staff is restricted to 30 days per year which
shall be availed within the vacation period declared for teaching staff.

2) Those who have working during the vacation declared for teaching staff in the interest of
the college by the orders of the Principal/Designated Authority, thecompensation at the
rate of 1:1, ie, one day’s pay for every one day of eligible vacation leave shall be
considered and credited to their account at the end of academic year (May)/
compensation duty leave shall be considered.

3) Such consideration rests solely at the discretion of the Principal/Designated Authority.

4) Other rules and conditions of availing VL are similar to that for Teaching Staff.

MEDICAL LEAVE (MED)

1) The entitlement of Medical leave is 15 days for every calendar year. Medical leave can be
availed only on Medical ground. The application for medical leave is to be submitted
within seven days of commencement of leave.

2) The authority has the right to refer the application to a Doctor/Hospital of the choice in
caseof doubt on the genuineness of the application

Medical leave application shall always be accompanied by a medical certificate

3) Sundays & Holidays can be prefixed/suffixed to medical leave, however
interveningholidays are counted as medical leave.

4) Medical leave is sanctioned with half salary benefits and can be commuted for full
salarybasis.

5) Medical leave will be granted only on completion of all other types of leave in the
Calendaryear.

6) Medical leave will be approved/ granted by the Management based on the
recommendation of the HOD and Principal.
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LEAVE

GENERAL

1)

2)

3)
4)

5)

6)
7)

8)

Leave is a privilege granted by the Management and not a right. If needed the leave may
be refused or revoked by the authority.Leave will be calculated as per the calendar year
and NOT academic year.

Leave Application: The leave application shall be submitted on EDNSPEX well in advance
and sanction may be obtained before availing the leave. The faculty members shall make
alternate arrangements/internal adjustments such that their classes and other official
duties are not affected.

An alternative arrangement for all duties has to be informed to the concerned HOD.

The lab staff shall make alternate arrangements/internal adjustments so that lab classes
are not affected. Advance permission should be sought from the concerned HOD. Casual
Leave, Out Station Duty and Duty Leave application should be submitted in EDNSPEX. All
other leaves should be forwarded to the Management for approval through the Principal.

Leave of any kind will not be sanctioned on those particular days when the services of
the staff are mandatory in the institution.

Continued absence of more than five days, or repeated irregularity without intimation of
any kind may render an employee liable to disciplinary action.

The Office staff/ HODs/AO shall take approval of the Principal at least one day prior to
the starting of leave.

The Principal shall take approval from the Management atleast one day prior for availing
leave.

TYPES OF LEAVE

The staff members can avail the following leave:

*Casual Leave CL

*Leave without Pay LWP

*Extra Ordinary Leave EOL

*Duty Leave DL

*Compensation Duty Leave CDL

*Study Leave ST

*Vacation Leave VL

*Maternity Leave ML

*Medical Leave MED
I.“
Al
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CASUAL LEAVE (CL)

All regular staff is entitled to 15 days Casual Leave in a calendar year, apart from College vacations.
1) Half day CL will not be granted on half working days.
2) CL can be pre-fixed/suffixed with all types of holidays/leaves.
3) The contract staff shall avail CL in the respective month itself.
4) The CL of regular staff will not be carried forward to next calendar year and will lapse at
the end of the calendar year.

LEAVE WITHOUT PAY (LWP)

1) If an employee avails leave in excess of casual leave he/she may be granted leave without
pay at the discretion of the Management.

2) Such leave shall not exceed 45 (forty five) days in a calendar year subject to a maximum of
20 (twenty) days at a time.

3) “Leave without pay” shall also be approved in advance by the authority as any other
leave.

4) Prior approval has to be taken from the Management for any leave without pay that is
availed for more than five consecutive days.

EXTRA ORDINARY LEAVE (EOL)

This leave is granted under the following circumstances which includes the following:-

1) Prolonged sickness of self or a family member

2) Higher education
Although there cannot be a fixed guideline for the duration of such a leave, this may be granted as per
the decision of the Management as per the case.

DUTY LEAVE (DL)

1) Duty leave may be granted for the following purposes:
2) To perform any technical presentations such as lecture, talk, speaker in a FDP etc
3) To attend technical workshops/symposium of National/International level.
4) To read/present a research paper in a Conference/Symposium ofNational/International
level.
5) To attend selection committee or other such like committee meetings provided theyare
convened by a statutory body/university recognized by the Government.
6) To inspect academic institutions attached to a statutory body or a Universityrecognized
by the Government.
The duty leave will be restricted to a maximum of 15 days during a calendar year subject to the
following conditions:-
a) There exists a written request from the competent authority.
b) The paper has been accepted for presentation and a communication to this
effect treceived in writing/mail.
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OUT-STATION DUTY (OD):

1) OD will be granted when staff members are required to go out on official duties as

2)

3)

4)

5)

6)

approvedly the Principal/Designated Authority for examination work in recognized
universities.

Number of days on OD is limited to 14 days for a year at the rate of 7days per semester
and if availed in excess, the excess days shall be deducted from other eligible leave at
the credit of the staff unless approved by the designated authority. This limit is
applicable to conduct of university practical examination, observer duty, Viva voce,
Synopsis submission & DC meeting. However, this limit is not applicable to centralized
valuation camp.

Head of the Department has the power to distribute the outstation duty among the
faculty members so as not to exceed the allowable limit per semester.

Staff members are permitted to go on ‘On Duty’ for academic works of the colleges
such as Board of Studies, Academic Council, Staff selection Committee, Accreditation
committee, Resource person for other colleges and other committee/ Council formed
related to the works of AICTE/ other prescribed bodies etc., after obtaining prior
written permission from the H.O.D. and the Principal. Staff members availing 0.D. are
entitled to draw the salary in full for the entire period of O.D. The teacher applying for
0.D. is permitted to avail the remuneration given by the University or any other
academic bodies.

In all the cases, prior written permission has to be obtained from the Principal
through HOD, via e-mail.

The Principal/Designated Authority shall have the right to cancel the leave sanctioned
earlier, for any emergency work in the college.

COMPENSATION DUTY LEAVE (CDL)

All the staffs are expected to work on holidays in case of events of institutional
importance/necessity without any special compensation. However under special
circumstance compensation duty leave will be sanctioned to a teaching or non-
teaching staff in lieu of having attended the office on a holiday whenever he / she is
directed to do so by the authorities i.e. Management and Principal of the college. Such
approval of CDL rests solely at the discretion of the Principal/Designated Authority.
Approved CDL
a) Can also be combined with C.L.

b) This leave must be availed within three months from the day of the duty carried out.

¢) C.D.L.can be availed as full day only

STUDY LEAVE (SL)

1)

2)

The Management of SNGCET appreciates and encourages faculty development by
acquiring higher qualifications such as PhD / Post PhD. Study leave of upto 4 years
will be granted to faculty who wish to pursue full time PhD.

Faculty while rejoining SNGCET after the successful completion of PhD will be
eligible  for increments as per the decision of Management.
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3) To pursue PhD under part-time/part-time external schemes, faculty will be
permitted under the following conditions.

a) Faculty shall give an undertaking to the effect that they will be continuing with
SNGCET after completion of their PhD for a minimum period one year.

b) Faculty should have completed a minimum period of 1 year of service at SNGCET
before applying for PhD under part-time.

c) The number of faculty availing the above facility shall not exceed 25% of the total
faculty strength of any department at given point of time.

d) Permission to avail this facility will be given by the Management based on the
recommendation of the HOD/Principal and considering the overall performance
and seniority of the faculty.

e) Faculty will be permitted to make use of the library and lab facilities for the purpose
without affecting the normal functioning of the college.

f) It is imperative that the faculty doing PhD under part-time scheme to pursue their
research work without affecting their duties and responsibilities at SNGCET.

MATERNITY LEAVE (ML)
1) Maternity leave of 6 months may be granted to a permanent female employee with half
pay upto a maximum of two children.
2) The leave pay of two months will be granted after rejoining.
3) All the holidays occurring during the leave shall be counted for the purpose of
computation of 180 days.

VACATION LEAVE (VL)

The total number of VL days for members of permanent staff (vacation staff) is
limited to30 (Thirty) days, for a continuous service of 12 months in the institution.

If any staff member is prevented from availing VL in the interest of the college
by theorders of the Principal/Designated Authority, compensation duty leave shall be
considered. Such consideration rests solely at the discretion of the
Principal/Designated Authority. Such compensation can be availed within the
academic year.

1) A staff member becomes eligible for full VL only after rendering a continuous service
of one full academic year as on 31st May. ie. From 1st June of a calendar year to 31st
May of the following academic year. If he/she join on service on later date, the can
avail proportionate VL.

2) All regular office staff who are not entitled vacations are entitled to 22 days Casual
Leave in a Calendar Year. Leave can be availed in blocks of not more than 3 days,
except in emergencies.

3) In case a staff member, after availing VL does not complete the full term of 6 months or
onesemester, the leave availed will be treated as Leave on Loss Of Pay (LOP) at the
rate of 3 days per month and proportionate salary will be deducted from any
payment due to him /her or will be recovered from the said staff member.

4) However, in special / deserving cases, VL can be sanctioned for permanent staffs

proportional to number of completed months of continuous service, solely at the
3 O i

£ EERA AV
55 I:"i.-lfll||'\-|-r-'-l'lf"'=:I S OF
i i
prmenERa 4 TEOSCLOT



discretion of the Designated Authority. In such cases, staff members are required to
serve the institution for a further period of six months or one semester.

5) Any unused part of VL cannot be carried over to the next academic year.

6) While calculating the number of days of vacation leave, all intervening declared
holidays and Sundays will be included.

7) The vacation period amongst the faculty members shall generally be staggered to
ensure thatthe Institutes functioning are not hampered.

VACATION LEAVE FOR NON-TEACHING STAFF

1

2)

3)
4)

The number of days of VL for Non-vacation Staff is restricted to 30 days per year which
shall be availed within the vacation period declared for teaching staff.

Those who have working during the vacation declared for teaching staff in the interest of
the college by the orders of the Principal/Designated Authority, thecompensation at the
rate of 1:1, ie, one day’s pay for every one day of eligible vacation leave shall be
considered and credited to their account at the end of academic year (May)/
compensation duty leave shall be considered.

Such consideration rests solely at the discretion of the Principal/Designated Authority.
Other rules and conditions of availing VL are similar to that for Teaching Staff.

MEDICAL LEAVE (MED)

1

2)

3)

4)
5)

6)

The entitlement of Medical leave is 15 days for every calendar year. Medical leave can be
availed only on Medical ground. The application for medical leave is to be submitted
within seven days of commencement of leave.
The authority has the right to refer the application to a Doctor/Hospital of the choice in
caseof doubt on the genuineness of the application

Medical leave application shall always be accompanied by a medical certificate

Sundays & Holidays can be prefixed/suffixed to medical leave, however
interveningholidays are counted as medical leave.

Medical leave is sanctioned with half salary benefits and can be commuted for full
salarybasis.

Medical leave will be granted only on completion of all other types of leave in the
Calendaryear.

Medical leave will be approved/ granted by the Management based on the
recommendation of the HOD and Principal.
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INTERNSHIP POLICY

Sree Narayana Guru College of Engineering & Technology has formulated the Internship
policy to establish guidelines to monitor various aspects of Undergraduate and Postgraduate

Internship
SCOPE

Industry internships serve as a crucial component of academic curricula, providing students
with invaluable real-world experience and exposure to the professional environment. The
college's internship policy encompasses defining eligibility criteria, facilitating industry
partnerships, coordinating student placements, ensuring learning objectives alignment,
monitoring intern performance, fostering professional development, and assessing program
effectiveness, thereby enhancing students' practical skills and career readiness within the

engineering field."
Objective of the Internship Policy

The Internship Policy enables the students to selest internship programs which will

enable the student to

1. Apply knowledge and DevelopSKkill:
Internships offer students the opportunity to apply theoretical knowledge gained in
classrooms to real-life situations. This hands-on experience helps in deepening
understanding and skill development.

2. Learn Industry Etiquettes
By working alongside professionals in the industry, interns get to observe and learn from
experienced individuals. This exposure allows them to understand the expectations,

norms, and standards of the industry.
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Enhance communication and presentation skills
Through interactions with colleagues, supervisors, and clients, interns enhance their
communication and presentation skills. They learn to articulate ideas, collaborate

effectively, and present their work professionally.

Gain insights into various career paths:

Internships provide students with insights into various career paths within their field of
study. It helps them make informed decisions about their future career trajectories by
experiencing different roles and responsibilities.

Secure job offers or references

Internships serve as a pathway to securing final placements. A successful internship often
leads to job offers from the host organization or provides valuable references for future
employment opportunities.

Absorb industry dynamics and emerging Technologies.

Being part of day-to-day operations exposes interns to the challenges and dynamics of the
industry. This firsthand experience helps in understanding industry trends, practices, and

emerging technologies.

Enhance resumes/CVs with Practical Experience: Internship experiences add value to
students' resumes/CVs. Employers value candidates with practical experience, and
internships provide students with tangible examples to showcase their skills and

accomplishments.

Guidelines for Internship

Guidelines are laid by the University for UG and PG programs from time to time, students
can ensure a fruitful and enriching internship experience that complements their academic

learning and prepares them for future professional endeavors.

i.  Minimum Duration: All students are required to complete minimum internship
duration of as stipulated by University. The students are encouraged to undergo

Internship/industrial training during the summer and winter vacation period.
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iii.

1v.

Vi.

Vil.

Project Selection: Students are encouraged to apply for internship in
industries/research establishments as specified in the University guidelines. These
projects should align with their academic curriculum and professional interests.
Adherence to University/Industry Regulations: It is mandatory for students to
comply with all the rules and regulations set forth by the University and the hosting
industry/research establishments. This includes adhering to safety protocols,
confidentiality agreements, and professional codes of conduct.

Permission for Content Usage: If students intend to utilize any intellectual content
such as drawings, photographs, or documents from the industry, they must seek prior
permission from the concerned authority.

Regular Communication with Academic Guide: Each student is required to
maintain regular communication with their academic guide/mentor in the college.
Weekly updates regarding the progress of the internship should be provided to the
academic guide.

Internship Report Preparation: Students must collaborate with their academic
guide to prepare an internship report. This report should comprehensively document
the activities undertaken during the internship, the skills acquired, challenges faced,
and the overall learning experience.

Attendance Certificate: Attendance Certificate from the industry is mandatory
mentioning the period of Internship signed by an authorized signatory, as per the

format provided by the college and shall be submitted to the Head of the Institution.
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Sree Narayana Guru College of Engineering & Technology, under the ownership of Sree Bhakthi
Samvardhini Yogam in Talap, Kannur, provides separate hostel facilities for boys and girls, with a
capacity of accompodating 250 students each. These hostels prioritize creating a harmonious and
supportive environment conducive to concentrated academic pursuits, offering students a home-like

atmosphere.

SCOPE

The hostel policy outlines rules and guidelines governing resident behaviour, safety, and
community standards within the hostel premises. It typically covers aspects such as entry and exit
procedures, cleanliness expectations, and penalties for rule violations. Compliance ensures a

harmonious living environment for all residents.

GUIDELINES FOR THE SNGCET HOSTEL STUDENTS

The Residents of Hostels of Sree Narayana Guru College of Engineering & Technology
Payyanur, owned by Sree Bhakthi Samvardhini Yogam, Talap Kannur, will abide by the
following instructions which are in accordance with the requirements of social and corporate life

and to assure a most effective atmosphere for their studies and growth.

I. OCCUPYING/ VACATING THE HOSTEL

The accommodation in the Hostel, provided for the student from the date of admission till
the last day of the academic session. Disciplinary action will be taken against those who are
failing to vacate on the due date or fine as may be prescribed from time to time by the
Institute, or both. However, the students can be permitted by the Hostel Authorities to stay
in Hostel on the recommendations of the Department Heads for the specified reasons for the
period of study camp or completion of any other academic activity against payment of
additional hostel fees and charges. Hostellers are not permitted share the rooms for day
scholars or outsiders at any instance. The students are not permitted to change their rooms

without specific written approval of the Warden.
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II. FURNITURE AND FITTINGS

At the time of occupying the room, the students shall be required to sign the stocks of the
fittings, furniture and other items provided to him. Demand for any additional furniture or
other items will not be entertained. The persons who are residing in the room are personally
responsible for the safe custody and maintenance of the stocks of the fittings, furniture and
other items provided in the rooms. Any damage to the hostel property, furniture or
disfiguration of the walls, doors, windows etc., will be viewed seriously as a punishable
offence. In addition, expenses if any, for repair/replacement, will be collected from the
inmates concerned. In case the defaulter is not traced, collective penalty w would be
imposed, if necessary. Strict disciplinary action will be imposed against the wilful damage

to Hostel properties.

III. SAFE CUSTODY OF VALUABLES

The inmates are personally responsible for the security of their room / cupboards and their
belongings. They shall lock their room/cupboards properly before leaving. The Institute will
not be responsible for any loss of their private or other properties. No external agency

investigation or FIR by police is permitted.

IV. RAGGING
Ragging in any form is illegal and strictly prohibited within the premises of the Institute,
Hostels and departments or any part of the institution as well as on public transport system.
Any individual or collective act or practice of ragging constitutes gross indiscipline and

attracts disciplinary action .

RULES TO BE OBSERVED IN THE HOSTEL

The inmates are directed to adhere to the following rules. Violation of rules/regulations by the
inmates will invite disciplinary action. This may range from simple warning to expulsion from the

hostel and the college. Disciplinary action will be decided by the Competent Authority.

1. Administration and supervision of the hostel rests with the Principal and the wardens.
Separate wardens are appointed for ladies and gents hostels.

2. The Principal reserves the right to ask any inmate to vacate the hostel at any time without
assigning any reason whatsoever.
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10.

11.

12.

13

14.

The inmates shall maintain strict discipline all throughout their stay in the hostel.

Residents are expected to maintain a peaceful atmosphere and not causing any
inconvenience to others.

The rooms will be allotted to the inmates by the warden of the hostel and the warden may
make changes in the allotment at any time, if found necessary. The decision of the warden
will be final in this case.

The inmates shall obey the instructions of the warden without any question; however they
may register their complaints after obeying and may forward the same to Principal .The
warden in consultation with the Principal will regulate the time for study, recreation, meals
etc.

The study times are 6 AM to 8 AM and 8:30 PM to 11:30 PM.

Strict silence should be observed by each inmate during study time and during the night.

During this period, the inmates are not permitted to enter other rooms. However, at times of
need, they may do so with the permission of the warden.

The inmates shall behave properly in the hostel including mess hall. Ragging in any manner
will not be tolerated; immediate action will be taken against those who involve in such
antisocial activities.

The inmates are strictly prohibited from smoking, keeping and consuming of alcoholic
drinks and drugs of abuse in hostel room/premises- Being under influence of alcohol will be
considered as a serious offence.

Inmates are personally responsible for the furniture and other fittings of the rooms allotted
to them. In case of any loss or damages to the furniture, either by negligence or by willful
breakages, the inmates shall be liable to pay for repair/the cost of items, as may be decided
by authorities. They are also responsible for cleanliness of rooms, bathrooms and toilets.

. The hostelites shall behave properly to the employees of the hostel and mess.

The hostel mess will be run by the mess committee in consultation with the warden. Mess
committee may frame separate mess rules.
f
i
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15.

16.

17.

18.

19.

20.

21.

The hostel including mess activities will be regulated by the Hostel Committee consisting of
the Principal, warden and the representatives from the hostel.

During working hours of the college, the inmates of the hostels are not allowed to stay in the
hostel without the prior permission of the warden. They shall go to the college and back to
the hostel directly in time without wandering over other places.

However they may go for shopping or to other places necessary, with prior permission of
the warden. The details such as the place to visit, purpose of the visit, time of leaving the
hostel, time of return to the hostel etc, to return to the hostel positively before 6.30 p.m The
warden may relax this time limit if found genuine and necessary.

Normally the hostelites are not permitted to go home during the college working days.
However the warden may permit them, on specific request from their guardians.

Inmates going home shall write the leave register before they go and get permission from
the warden. The date and time of leaving the hostel and the expected date and time of return
to the hostel are to be recorded in the movement register, before leaving the hostel.

The inmates are not permitted to accommodate any other person, from outside, in their
rooms. However they may entertain their guests in the visiting room during day time, with
prior permission of the warden.

Hostel facilities are offered to staff at a subsidised rate.

STUDENT ROOM NORMS

Residents shall maintain proper cleanliness of their respective rooms themselves. They shall
not displace/throw garbage/waste materials outside through the windows. Instead, dustbins
are to be used for the above purpose.

Consuming or possessing alchohol or other banned substances will invite strict disciplinary
action.

Pasting of any kind of materials on the walls, inside the room, corridors or the notice boards
are strictly prohibited.

Carrying cool drinks bottles, tea glasses; plates from the mess and the like to hostel rooms
are strictly prohibited.

Cooking inside the hostel rooms is strictly prohibited. DZPI/
/.
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INSTITUTIONAL POLICY
ON
ENVIRONMENT AND GREEN INITIATIVES

Sree Narayana Guru College of Engineering & Technology, which was established in 2003,
is located at Korom, a rural village 6 km from Payyanur, a town in North Kerala. It is
approximately 40 km from Kannur and 58 km from Kasaragod. Residents of Kannur and
Kasaragod, are the two areas where the majority of the college's stakeholders live, rely
mostly on agriculture for their livelihood. This emphasizes the requirement for environmental
protection and the maintenance of the harmony between humans and the environment. The
College, which is the first door for academic aspirations to the youth of this region who
desire higher learning, has the fundamental responsibility of protecting and preserving the

environment.

Scope of the Policy

The Green Campus, Energy, and Environment Policies will create innovative new co-
curricular and extracurricular activities that inspire students to take the initiative in bringing
about change. These initiatives demand a comprehensive evaluation of all administrative, co-
curricular, and infrastructural activities from the perspectives of energy efficiency,
sustainability, and the environment. This policy's key areas of focus are:

e C(Clean Campus Initiatives

e Landscaping Initiatives

e Clean Air Initiatives

e Alternative Energy sources and installation of Energy Efficiency Equipment

e Water Conservation measures
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Waste Management measures
Awareness programmes on environmental protection

Environmental Audits

Objectives of the Policy

The key objective of the policies includes

Integrating environmental issues into policies, strategies and programmes for social
development and outreach initiatives.

Protection and preservation of ecological systems and resources on campus.

Making sure that environmental resources are used wisely in order to satisfy the needs
and ambitions of both the present and future generations.

Joining hands with all stakeholders and the local community to increase acceptance of
environmentally sound practices, improve awareness about them, and mitigate any
negative effects they may have on the environment.

To consistently increase the effective use of all resources, including water and energy,
and to cut back on consumption and waste production while recovering and recycling
waste materials whenever practical.

To occasionally undertake audits of the environment and energy use.

To reduce the usage of paper in administration by implementing an e- governance

policy and minimizing use of plastics within campus.

Policy on Environment and Green Initiatives

As part of the initiatives under Institutional Policy on Environment and Green Initiatives,

we had made the following method and operating procedures to be followed in the college

under different criteria as stated below

a. Clean Campus Initiatives

Sree Narayana Guru College of Engineering & Technology views cleanliness as a
fundamental practice of educated people, this includes both environmental and
personal cleanliness. We are dedicated to providing appropriate instruction and
fostering a culture of understanding among our student body regarding these

issues.
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The college administration will take the lead on the clean campus initiative by
ensuring that resources, personnel, and waste handling methods are properly
distributed throughout the year.

Every undergraduate student must take “Introduction to  Sustainable and
Engineering” course as part of their Third semester in order to graduate. This
includes the need for environmental protection a part of the curriculum.

Educating students and staff members about cleanliness and hygiene through
awareness campaigns and cleaning initiatives. The goal is to inspire them to make a
proactive contribution. Staff members will set an example for pupil by taking part in
the college campus cleaning campaign.

The community service projects carried out by volunteers of the college's NSS
and Nature Club.

To spark enthusiasm among the student body, activities including contests for posters
and slogans, essays, speeches, and skits will be organized.

Remove all waste materials in a proper manner, including e-waste, broken furniture,
obsolete equipment, etc.

Students undergo training in waste removal and keeping the campus clean,
particularly during college events.

Waste Disposal is an important part of the activities undertaken by the institution.

Landscaping Initiatives

It is an essential component of campus life since it offers areas for study, recreation,
outdoor activities, relaxation, and aesthetic enjoyment. Green campus landscaping
controls runoff, aids in groundwater recharging, purifies and cools campus air. The
college community's dedication to sustainability is exemplified by the landscape.
Campus landscaping projects are an excellent approach to raise environmental

awareness because they are so visible and accessible.

The tranquil landscape of trees and plants offers students and staff a refreshing
atmosphere. Sree Narayana Guru College of Engineering & Technology has a wide
variety of vegetation, which is home to different kinds of animals and birds, making
the campus highly diversified.

Yearly tree-planting campaigns are organized and student organizations are
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encouraged to host tree-planting activities. The college demonstrates its commitment
to enhancing this healthy ecosystem and maintaining the symbiotic relationship

between the institution and nature.

Clean Air Initiatives

As part of the initiatives under Institutional Policy on Environment and Green
Initiatives,

We promote the usage of public transit among our students and staff.

We promote carpooling for college, which reduces air pollution and improves
social contact.

To deter the use of personal vehicles, the campus restricts the admission of
vehicles.

The rich natural environment serves as an extension of the area's green lung in
addition to purifying the air on campus.

In accordance with the guidelines established by the National Tobacco Control
Programme (NTCP), the college forbids the use of all forms of tobacco products,
including smoking.

We avoid burning waste and instead use environmentally friendly recycling

techniques.

. Alternative Energy sources and installation of Energy Efficiency Equipment
We are dedicated to minimize and sustainably manage the consumption of electricity
produced by non-renewable resources by switching to clean energy sources like
solar energy.

An LED manufacturing unit is functioning in the campus in order to promote the
importance of energy conservation among our students, staff and local community.
We commit to install environment-friendly electrical appliances that save energy and

reduce wasteful inefficiencies.

Water Conservation and Management
We are devoted to this effort to refill the groundwater table by practicing rainwater
harvesting through pits and channels. The replenishment and recharging of the

groundwater are aided by this approach. We also adopt the following measure to
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manage the use of water.

e Maintain leak proof water fixtures.

e Minimize the unwanted use and wastage of water.

e Immediate measures to stop any water leakage through taps, pipes, tanks, to flush etc.

e Study on possibility of reuse of wastewater.

f. Waste Management Processes
We are committed to reducing and managing the waste produced by the college
campus in order to reduce its adverse impact on the environment. With its aim to p
rovide holistic education that also has a positive impact on the environment, the
college adopts practices that will mitigate the waste generation, and manage solid and
liquid waste through the following methods:

e Consistently practice the three R’s of environmental friendliness (Reduce, Reuse and
Recycle).

e Collect paper waste generated on campus and work with recyclers to find newuses for
it.

e Minimize solid waste through the implementation of a teaching and management
strategy that prioritizes technological solutions.

e Support the digitization of attendance and internal assessment records to reduce the
usage of paper. By updating the college library's collection of e-books and e- journals,
the need for printed books can be reduced.

e Encourage faculty and students to submit assignments via online

e Take steps to educate students about food waste and strategies for reducing it.

e Reducing the amount of packaged food consumed

e Recycling and reusing non-biodegradables as much as possible

e Conducting solid waste management workshops for students.

e Study on possibility of reuse of wastewater

Sree Narayana Guru College of Engineering & Technology ensures that its usage of
technology and generation of e-waste does not impact the environment. For this purpose, the
college plans to strive towards provisions for the disposal of the institutional e-waste by
Collaborating with e-waste recycling companies to get the electronic waste recycled. We
also create awareness amongst students regarding the reduction of e-waste and environment

friendly disposal practices for e-waste and encourage department and society level activities
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pertaining to e-waste management.

g. Awareness programmes on environmental protection

e Outreach and education are of utmost importance so that all members of the campus
community may value the objectives of the policy and aid in its implementation. We
support and encourage awareness campaigns, seminars, workshops, conferences and
other interactive sessions to facilitate effective implementation of the Green Campus
along with implementation of Energy and Environment policies.

e We encourage all the departments and specific student organizations like NSS, Nature
Club and others to organize events, competitions and training sessions that will bring
about positive environmental changes at the grassroot level. The college supports
departments and student associations in moulding the students intoactive agents of

environment protection and conservation.

h. Environmental Audits

e The college aims to conduct a Green and Environment Audit of the college campus to
assess the strengths and weaknesses in order to further our goals of long-term
sustainability. A green audit is an useful tool to determine how and where most of the
energy or water or resources are being used. It will create health consciousness and
promote environmental values and ethics. It provides a better understanding of the
impact of eco-friendly practices on campus. Green auditing will promote financial
savings through reduction of resource use.

e The energy audit, with its specialized tools will identify wastage of energy. Such an
inspection often reveals several different flaws which cause a loss of significant
amounts of energy which the college will not be able to detect. These flaws often

have easy and affordable solutions and provide significant savings.

Conclusion

The concept of a "green campus" is becoming more and more popular among students as a
result of the institutional improvements toward sustainability and eco-friendly practices being
passed down to the students. This provides a larger platform to spread the institution's
environmental principles and increase awareness as the message steadily spreads to their

homes and the broader community. This policy's implementation will aid in the protection
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and preservation of ecological systems and resources on campus by ensuring that they are
used wisely to meet the needs and aspirations of both the present and future generations. The
policy will also aid in collaborating with all stakeholders and the local community to create a

sustainable environment.
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SERVICE RULES AND REGULATIONS

The following is the policy that will be focused for staff at SNGCET. The rules that will be
followed are as follows:

I. Recruitment Process for Teaching Staff

1. Recruitment is conducted based on the institution's requirements.

2. Principal/HOD/Designated Authority determine vacancy numbers
considering factors such as student strength and staff resignations.
Applications are screened by the respective Head of the Department.
Shortlisted candidates are informed through call letters or phone calls.
Walk-in interviews may be conducted for immediate postings.

Minimum qualifications are in accordance with Management Policy.

Teaching staff are paid according to management policy scale of pay.

® =N AW

Additional allowances for specific positions are provided as per

management policy.

9. The Interview Committee includes members of the college management,
the Principal/Designated Authority, Administrative Officer, and Heads
of Departments.

10. Faculty interviews may require a written test or teaching demonstration,
followed by a personal interview for shortlisted candidates.

11. Candidates for senior positions may be subjected to direct interviews.

12. The selection committee submits final recommendations for

management approval and issuance of appointment orders.
This process appears comprehensive and aims to ensure that recruitment is

conducted efficiently and fairly within the institution.

II. APPROVAL OF QUALIFICATION
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1.

Every appointee shall be subject to the conditions that his/her desired
qualification is approved by the affiliating University.

At the time of joining all appointees shall produce original certificates, as
demanded by APJ Abdul Kalam Technological University with sufficient
number of copies from S.S.L.C onwards. The original certificates should be
submitted for any official purpose.

Any discrepency in qualification noticed by the authorities the

candidate/employee will be terminated with immediate effect.

II1. Service Conditions for the Staff

1.

All new appointments will be on contract/probation basis for a period of 2 years and
will be appointed on a consolidated payscale.

Confirmation/ Termination will be based on the performance evaluation at the end of
the contract/probation period.

In rare cases, probation could be prolonged based on performance improvement
prospects of staff member. If however, after this period, the performance of the staff
member is still not found satisfactory, his/her employment will stand terminated.

A notice given to the employee shall outline reason for non-confirmation, and/or
extension of probation period.

Despite the above conditions, the Management reserves the right to terminate an
employee at any time with due discretion.

The service of any candidate appointed on contract / ad-hoc basis, can be terminated
without any notice and without giving any reason.

The faculty information sheet duly signed is to be submitted along with joining report

at the time of joining.

IV.PROMOTION POLICIES

These points outline the promotion policies within the institution:

1L

2

Promotions are granted based on a merit-cum-seniority basis or as decided by the
management.

A promotion committee is appointed by the management, chaired by the President, and
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comprising the Secretary, Vice President, Directors and Principal.

3. The committee evaluates promotions of teaching staff to higher positions based on
guidelines provided and in accordance with AICTE norms. Candidates must not have
any disciplinary actions against them for misconduct.

4. Candidates with a minimum of 10 years of teaching/research/industrial experience,
including at least 5 years at the Assistant Professor level, are eligible to be appointed
and designated as Associate Professors, subject to AICTE regulations and management
approval.

5. Only teachers with a PhD are eligible for promotion, appointment, or designation as
Professor. However, retired government teachers with at least 15 years of teaching
experience at the undergraduate level may be appointed as Professors based on the
discretion of the management.

6. Promoted individuals are placed in the appropriate pay scale determined by the
management.

7. Consistent good performance is essential for internal promotions and increments.
These policies ensure that promotions within the institution are based on merit,

qualifications, and performance, in accordance with regulatory standards and the
discretion of the management.

V. RETIREMENT FROM SERVICE

Here are the outlined points regarding retirement policies within the institution:
1. Both teaching and non-teaching staff are required to retire upon reaching the age of
superannuation, which is set at 60 years for teaching staff and 56 years for non-

teaching staff.

2. If a faculty member reaches the age of superannuation during the academic year,
their retirement date will be on the 315 of May of the following year.

3. The age of superannuation specified above does not apply to Professors holding
Emeritus and Special Category appointments.

These policies outline the retirement procedures for staff members and exceptions for
certain appointments.
VI. TERMINATION OF SERVICES OF AN EMPLOYEE

1. The Principal/Designated Authority can suspend staff for misconduct
charges.

2. An employee detained for over 48 hours or sentenced to imprisonment shall

74



be suspended pending further action.

If staff commit misconduct, management can give warnings, withhold
increments, or dismiss after a committee inquiry.

The management reserves the power to terminate the services of any
member of the college, for any of the following reasons:

a. Serious misconduct and willful negligence of duty;

b. Gross insubordination;

o

Physical or mental unfitness; and

&

Participation in any criminal offense involving morally corrupt behavior.

a. CODE OF CONDUCT

General

All staff are expected to

[ ]

Observe absolute punctuality and ontime service in everything relating to the
College.

The staff shall keep the College premises absolutely clean and litter free.
Great care should be taken to keep their work place neat and orderly.

The staft shall dress properly befitting to the standard and culture of the
College

The staff shall not engage in discussions or conversations that are not

related to the duties assigned to them.

They shall be present on their seats /places / rooms and attend to the duties
assigned to them. Crowding around office tables and gossiping is highly
objectionable.

The staff shall communicate in English on the campus to the extent

possible.

Special Instructions to Teaching Staff

Faculty has to come to the college at least 15 minutes before the
commencement of classes

Follow the rules and regulations of the Institution as prevalent from time to
time.

Update their knowledge by attending seminars/workshops/conference, after

obtaining necessary permission from the Principal/Management.
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e Take every attempt to publish text books, research papers in reputed
International / Indian Journals / Conferences.

e Strive to prepare him/ herself academically to meet all the challenges and
requirements in the methodology of teaching so that the input may be
useful for the student community at large.

e Groupism of any kind should be absolutely avoided. Faculty members
found indulging in such activities will be subject to disciplinary

proceedings.

In Department
e Faculty/staff should communicate with the Head of Department (HOD)

and maintain confidentiality regarding their professional and personal
activities.

o The work load will be allotted by the HOD after taking into account the
interests and area of specialization of the faculty member.

e Faculty must fulfill additional responsibilities assigned by
HOD/Principal/Management in academic, co-curricular, or extracurricular
activities.

e Every Faculty Member should maintain student’s attendance records and
the absentees roll number should be noted everyday in the software as soon
as the classes/laboratory hours are over.

e Faculty/staff must seek advance sanction for leave, ensuring alternate
arrangements for classes/labs. In emergencies, inform HOD with alternate
arrangements.

e Faculty must avoid all forms of groupism. Those found engaging in such

behavior will face disciplinary action.

b. DISCIPLINARY PROCEDURE

These points delineate the disciplinary process for teachers who violate the code
of conduct within the institution:

1. Faculty/staff found violating the code of conduct specified in this manual will
face appropriate disciplinary action by the Principal/Management.

2. Anyone can report instances of misconduct or misdemeanor by a faculty/staff
violating the code of conduct by submitting a written report to the Principal.
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3. The Principal may conduct a preliminary inquiry into the matter personally or
appoint a committee for the same. The complaint may also be forwarded to
specific committees like the Grievance cell or Women's cell based on the nature
of the complaint.

4. If the Principal finds the complaint to be substantiated upon preliminary
inquiry, they shall proceed with the disciplinary process based on the severity of
the violation.

5. The Principal, if deemed necessary, will issue a show cause notice to the
accused teacher, detailing the offense and proposed actions, allowing sufficient
time for the teacher to provide their explanation.

6. Upon receiving the explanation or after the submission deadline, the
Principal will review and decide on appropriate action, potentially
disciplinary.

5. Disciplinary actions may include the following categories:
i. Memo
ii. Written warning, with monetary recovery if financial loss is involved
iii. Suspension from work without remuneration
iv. Dismissal or discharge from service

These procedures ensure transparency and fairness in handling disciplinary
matters concerning teachers within the institution.
GRIEVANCE PROCEDURE
1. The Principal is responsible for establishing a Grievance Committee to
address employee grievances, aligning with the norms of AICTE and the

University.

2. The Grievance Committee consists of a Chairperson and members
determined by the Principal during Academic Council.

3. The Principal announces the composition of the Grievance Committee,
including the names of its members, whenever it is formed or reconstituted.

4. The Chairperson of the Grievance Committee oversees its proceedings and
convenes meetings at least once every semester or as required.

5. Any employee with a grievance should submit a written representation to the
Grievance Committee.

6. The Grievance Committee, under the guidance of the Chairperson/Convener,
promptly addresses and redresses grievances raised by employees.

7. The Convener or a member designated by the Chairperson is responsible for
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recording and maintaining minutes of the Grievance Committee meetings.

This process ensures a structured approach to addressing and resolving
employee grievances within the institution, fostering a supportive and fair
work environment.
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Faculty Appraisal Report

(Copies of relevani supporiing materigl / documenis fe be enclosed)

Diepartrm :

Date of joining SNGCET & designation
Date of joining the present post
Temporary / Probation / Permanent

I. Administrative work

Crualification:

Il Academic Activities
{a) Detaals of qualification up-gradation

Degree

FT /PT / Dhstance

College /
Liniversity

Date of Joining

Current status

ib) Instructional work (odd & even semesters data)

Semester Suject Hours / week Class / Internal Test result Exam pass
& code and batch percentage
programme | bile strength
L T P Orwveral]l | Number
average | got < 50%

ic) Participation in STTP, workshop, seminar, symposium, conference training etc

Nature of activity Chganized by Duration
From To
. LEENA AV
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Faculty Appraisal Report
{d) Activities orgamized (workshop / symposium / seminar / FDP / STTP /comference etc)
Activity Title of Duration Local / No. of Major
activity national / participants | sponsors, if
infernation:il any
From Ta

{¢) Industrial training programme/visits organized

Activity Title of Duration Local / No. of sponsors, i’
Bty nalional participants | any

Froim Tao

{f) Curricular & co-curricular {Tutor, lab / centre in-charge, college / dept. time wable, ISO etc)

Details of position held Period Specific achicvements, if any

{g) Extra curricular (NCC / NS5 [ Staft advisors / Statf advisor of clubs/ Hostel Personal wtor’ Industrial
vigils / sporls / games eto)

Detatls of position held Period Specific achiovements, if any

{h) Academic supervisory work (UG project guidance)

Degree Namei(s) of Co-guide if any Title of the project | Current status
student(s)

/

Dr. LEENA AV
FRINCIPAL
“EE NARAYAMA GURY COULEGE OF
TURRIEE RING & TECHNOLOOY
AR RANMUR
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Faculty Appraisal Report

(1) Details of Professional society activities -

Any other relevant information {regarding service to college, academic work, professional development &
service to community)

Date Signature

/

Or. LEENAAY

PRINCIPAL
ST AN P COLLEOR O
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¢)Encourages students to ask questions

Faculty Appraisal Report
{To be filled by Hol))
Faculty name Employee No.:
Department
I. Teaching effectiveness (max points 50)
Sl. | Subjects handled Target pass % | Actual pass % | Effectiveness
No (A) achieved (B) Index (EI)
Average El
When B>A, EI =50
When B<A, EI = (50 - {A-B))
1. Administrative activities (max. points 5)
List 5 major activitics | Points Points carmed
| allotted
| 1
2 [
3 1
4 1
5 i
Ill. Academic activities (max. points 20)
A Teaching Effectiveness additional parameters Points Paoints carmed
allotted
i Student Feedback (10 max)
a) Punciual Fi
b)Well prepared 2
5

d) Impartial to students

) Maintains discipline
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Faculty Appraisal Report

Hol) Feedback(10 Max)

a) Course plan, model question paper, evaluation pattern eic |

b) Course material, teaching aids for class handling,
Assessment plan

¢) Test question papers quality

d} Assignments / tulorials / seminar

Service o college (10 max)

Points allotted

Points earmead

Curricular (dmax)

a) Tutorship

biab / Center in-charge

cISTTP / EDP/Industrial visits organized

d} Workshop / symposium | geminar [ winler / sumimer
school / non-formal programmes
organized'Accompanying students for activities outside
the college

2
2
|
|

Co-curricular (1 max)

a) Association staft advisor Professional body activity

b) Administrative work assigned by Principal /

h[umg:mml

Extra curricular {2 max

a) NS5 /NCC 7 = Advisor / coordinator

biPlacement / competilive exam preparslion support

IV. Research activities (max. points 5)

Pape

r Publications

Papers published in national Journal 1

marks for each
publication

Papers published in international Journal 1

marks for cach
publication

HOD
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Technical Staff Appraisal Report
(Copies of relevant supporting material / documents o be enclosed)
Namie :
[hesignation : Crualification:
Dl:parhnml

Date of joining SNGCET & designation
Date of joimng the present post
Temporary ¢ Probation / Permanent

I. Administrative work

11 Academic Activities
{a) Details of quahfication up-gradation

o T

Degree FT/PT / Distance | College / Date of Joining Current status
University

(b} Instructional work (odd & even semesters data)

Semester & Subject code and Hours / week - Practical Class / batch strength
Programmse title

(e} Participation in STTP, workshop, seminar, symposium, conference trainin

Mature of sctivily Organized by
From
. LEENA A W
PRINCIPAL
EREE NARAYANA GURU COLLEGE OF
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Technical Staff Appraisal Report

{d) Activities orgamizedPart of organizing committee (workshop / symposium / seminar / FDP / STTP
/comference cte)

Activity Title of Duration Loecal / No. of Mujor
activity national / participants | sponsors, if
international any
From To

{¢) Industrial traiming programme/visits organized’ Part of organizing committee

Activity Title of Duration Laocal / No. of sponsors, if
activity nutional purticipants | any

From To

{f) Curricular & co-curricular {Tutor, lab / centre in-charge, college / dept. time table, 150 eic)

Details of position held Period Specific achievements, if any

(g) Details of Professional society activilies

{h) Details of special achievements & awards

Any other relevant information {regarding service to college, academic work, professional development &
service (o community )

Date Signature
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Technical Staff Appraisal Report
{To be filled by Hol))
Faculty name: Employee No.:
Department;

L. Administrative activities (max. points 5)

List 5 major activities Points Points earned
allotied
|' ] =
2 1
3 1
1.  Academic activities (max. points 20) -
A Teaching Effectiveness additional parameters Points Points carned
allotted
i Student Feedback (10 max)
a) Punctual 2
bYW ell prepared 2
) Accessibility and Availability 2
! d) Clanty of Communication 2
| el Responsiveness and Timeliness 2
| ) Supportiveness and Encouragement 2
| £) Technical Knowledge and Expertise 2 i
il HoD Feedbacki(10 Max) |
a) Leadership and Management Skills I |
b} Quality of Teaching and Instruction I
¢) Professional Development and Training I
d) Collaboration and Teamwork I
¢) Student Feedback and Engagement I
f) Adherence to Policies and Procedures 1
g) Communication snd Transparency |
| h) Innovation and Contribution (6 Departmental Goals |
| 1) Problem-Solving and Decision-Making |
Dr. LEENA A Y
PRINCIPAL
SREE NARAYANA GURL COLLEGE OF
EMGIMEERING L TECHROLDGY 3
PEYYAMLR, KANNLUR

87



S Narayana G ]
ﬂ'F.E-llgﬁ'IHﬂﬂl'.I‘gu & #ﬂr:hcn%:g;

CHALAKKDDE F.O., KOEORM, PAYYARMUR, KAMMNUE-G70 307

Technical Staff Appraisal Report
B Service to college (10 max) Points allotted Points earned
i Curricalar (dmax)

b)STTP /| EDP/Industnal visits organized

a)lab / Center in-charge 2
|
I

c) Workshop / symposium / seminar [ winter / summer
school / non-formal programmes
organized/Accompanying students for activities outside
the college

i Co=curricular (2 max)

a) Association staff advisorProfessional body activity I

b} Administrative work assigned by Principal / 1
Management

ili Extra-curricular (I max

a) NS5/ NCC / = Advisor / ¢oordinator |

biPlacement | competitive exam preparation support I

Total Points
HOD Principal
Dr. LEENA AV
PRINCIFAL o
EREE HARAYANA GURL COLLEGE O
EMGINEERING & TECHNOLOGY
ERYYANUR, KANNUR
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Staff ;
Subjast :
Sesgion Name: Batch :
Sesslon id Survey ld :
Users Completed :
Crvarall Score ;
o
Section |Question Option Mark [P0 o ied % |10
1 - EXCELLENT 800
1. Punciuality i attending class end issuing of aesignments e
i tutorials in tme TVERY GOOD &.00
GOOD 3.00
 SATISFACTORY 200
POOR 1.00
. EXCELLENT 5.00
2. Efficient usage of board and other ieaching aids
ol TVERY GOOD 4.00
GOoOD 300
SATISFACTORY 200
POOR .00
L EXCELLENT .00
3. Providing study materials efther hard or soft coples
i . VERY GOOD 4.00
GOOD .00
SATISFACTORY 2.00
POCH 1.00
EXCELLENT i)
4. Knowledge of the Teacher
Subfec Mo VERY GOOD 4100
GOoD .00
SATISFACTORY 2.00
PCOR 1.00
. L EXCELLENT g.00
&. Com of syllabus in irma
Sk VERY GOOD 4.00
GOoD .00
SATISFACTORY 2.00
[ POOR 1.00
A . 5 EXCELLENT 5.00
£, Maintaining an enwvironmant that faciitstes |
E' i VERY GOOD
GOoD
SATISFACTORY
POOR
= g EXCELLENT
T, Bipthod of organizing topics and delivenng & with clanty
and audibility VERY GODD
GooD
| EATIGFACTORY
T FOGR
. EXCELLENT
&, Comrrunscation in English du leciurs
o e VERY GOOD
GOOD
SATISFACTCRY
POOR
9, Tescher's approach iowards sludants making them EXCELLENT
eormiortaisds o deal wilth VERY GOOD
- GEOD
SATIEFACTORY
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Est. 2003
POOR 100
; EXCELLENT 5.00
1. Mariaiing decinling I cees [VERY GOOO 4.00
[ GOOD 3.00 |
SATISFACTORY 2.00 |
1.00
1. Impartiality in desling with students | EXCELLENT b
VERY GOOD 4.00
GOOD 300
EATISFACTORY Z.00
PooR 1.00
12, Encouraging students to give feedback and takin XCELLENT EDOD
sk ok Y vervcoos Y
GOCD 3.00
SATISFACTORY .00
POOR .00
13, Motivaiing stedents lo ash guestons and encouraging | EXCELLENT 5.00
critical thinking VERY GOOO 4,00
GOOD 3.00
BATIGE AL TORY 2.00
POOR 1,00
14, Teachar's atfiiuda In deading with studant’s nead and EXCELLENT B 00
progress VERY 00D 400
£ 3.00
SATISFACTORY 2.00
POOR 1.00

HEAD OF THE DEPARTMENT

"

Or. LEENA AV
FRINEIEUAL o
“REE MARAYANA GURL COLLE A
*%Emnmmuﬁ*r
EAYYANUR, RANNUR
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Technical Staff Lab Session Feedback
Survey

On a scale of 1 to 5, how would you rate the overall effectiveness of the lab session for this
semester handled by your technical staff?
Please do the rating of the following attributes of your technical instructor in the lab

{1 = Poor, 2 = Satisfactory, 3 = Good, 4 = Very good, 5 = Excellent)

* Indicates TR redd nrestinn

1. Clarity of Instructions: How clear and understandable were the instructions *
provided by the technical staff dunng the lab session?

Mark only one oval.

I Excellent
I 'Very Good
' Good
| Satisfactory

I Poor

7. Knowledge Depth: Did the technical staff demonstrate a deep understanding of  *
the subject matter during the lab session?

Mark only one oval
) Excellent
() Very Good
tGood
| Satisfactory
- FD’“F /
Dr. LEENA AV
FRIM OE
T BRI COLLEGE U
SR NG A TECHNOLOG)
AT Y AN, KANK
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3.

Engagement: How well did the lechnical siaff engage with the students during the *
lab sessionyY Were they responsive to questions and concems?

Mark only one oval.

| Excellent
) Very Good
) Good
") satisfactory

! Poor

Demonstration Skills: How effective were the technical staff's damonstration skills *
in explaining concepts and procedures during the lab session?

Mark only one oval.

) Excellem
| Very Good
) Good

! Batisfactory
) Poor

Assistance Provided: Did the technical staff provide sufficlenl assistance and ’
support to students during the lab session?

Mark only one oval

! Exceflent
J Very Good
| Good /
= o
) Satisfactory E}_,L'L.e’”"
== = DrLEENA LAY
PRIN = B
~ GURL COLLEGE |
T MNERRING B TECNOLOC!
Y ANUR,
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6.  Time Management: How well did the technical staff manage ime duringthe lab  *
session? Were tasks completed within the allotted time frama?

Mark only one oval,

) Excellent

() Very Good
'_ I Gopod

! ! Satisfactory

| Foor

/. Equipment Handling: Did the technical staff demonstrate competence in handling *
lab equipment and tools?

Mark only one oval.

() Excellent
() Very Good
() Good

() satisfactory

| Poor

8. Problem-Solving Ability: How well did the technical staff help studenis solve .
problems or overcome challenges encounterad during the lab session?

Mark only one oval.

_ I Excellent ;

'Very Good I -~ e

| 1"" —

o 7 'Gﬂﬂd I:.'- i

' Satisfactor .

' Or. N;ﬁt x
| Poor W | g
: ?fmwnu COLLEGE |
S EGIEERING & TECHNOL
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9. Communication Skills: How clear and effective were the communication skills of *
the technical staff in conveying information and instructions?

Mark only one oval.

) Excellent

I Very Good
) Good

) Satisfactory

! Poor

10. Owerall Satisfaction: Based on your experience in the lab session, how satisfied *
are you with the performance of the technical staff?

Mark only one oval.

() Excellent
{1 Very Good
" Good

() satisfactory

| Postar

THIS conient iS neither created nor endEsed by Googie

Google Forms
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Institution code:

RESOURCE PERSONS

Mrs Rahina Moidu

ASSISTANT PROFESSOR |
PSYCHOLOGY,

Dr Raji Sukumar A

AS50CIATE PROFESSOR

Department of CSE : .
SMNGCET RAYAN'S WOMEN'S COLLEG
Co-ordinator ngﬂnﬁﬁ T 30/09/23

-

Mrs Shﬂﬂjﬂ. P . Ms Varsha M @ 9:30 AM



FIVE DAYS FACULTY DEVELOPMENT
PROGRAMME ON

ioT HANDS-ON SESSION

]
H‘-“Elﬂ-i-----q"-rlllll ------ LR L LT R T T T

Hame of college/institution'organication:. ... -

b herehy deciars Shal the deisin ludahsl Bheve ars bros i fhe besi
af my knowisdges Endl sgres o ablde the relss el reguistinne
unvEming hoady danductng ihis FER

Piscs
Dl s Hkgratuw of par s ipes)

hifk OBJECTION CARTIFICATE
Cartified thai MeleaPet O, w ia the Focuity ( PG

h“n““ﬂﬁ-lhﬂﬁ“ﬂlhﬂﬂlﬂﬂiu-m
The Flee-Onys Fasulty Fagmany ® w o “loT- AN -0
Tacfmalogy . Bapyamar o FTIN Februnry 70323 6 3nl March 3033, i
whns b,

Sri. K P BALAKRISHNAN
[Hon'ble President, SBSY]

Sri. K P PAVITHRAN
[Hen'ble Secretary, SBSY]
Sr. TK RAJENDRAN
|Honble Vice President, SBSY]

PRINCIPAL
Dr. LEENA AV

CONVENOR
Dr. SUSAN ABRAHAM

[DEAN UG/PG STUDIES, SNGCET]

COORDINATORS

Mrs. LEENA NARAYANAN, HOD - ECE
Mr. SUNDER V, HOD - CSE
LO-COORDINATORS
Ms WIJINA VIJAYAN, AP CSE
Mrs, MEERA M, AP ECE
SUE COORDINATORS
Mr= VARSHA M
M. MIMISHA M K
Mrs. THULASTRAT &
Mre VEENA KK
Mrs. HARITHA M Y
Mrs. SRUTHI P
Mrs, THRISHNA 5
s VAN 12
Ms. ABHAYA D K
Ms. CHAITHANY A
TECHNICAL SUPPORT
Mr SHAHITH P
Mr. HAVEESH KUMAR C p
Mr. SREEJITH K
Mr. NISHANTH K P
Mr. PRADEEPT V
Mrs. ANIDFHA M
Mr. ROHITH M

SREE NARAYANA GURU
COLLEGE OF ENGINEERING &
TECHNOLOGY, PAYYANUR

FIVE DAYS FDP ON loT

WITH HANDS-ON SESSION
[BASED ON THE EiGHTH SEMESTER

KTU SYLLABUS OF CSE, ECE & EEE]

APJ ABDUL KALAM
TECHNOLOGICAL
UNIVERSITY

|ointly organized by
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ABOUT SREE NARAYANA GURU COLLEGE
OF ENGINEERING & TECHNOLOGY

Sree Narayana Guru College of Engineering &
Technology, one of the prestigious technical
institutions in Morth Malabar, was established In
2003. The Engineering college is fully equipped to
meet the rising demands for greater facilities [n the
scenarin of higher education. Since its inception, it
has been true to the mission and the prophetic
vision of the great Saint Sree Naravana Guri,

The Computer Science & Enginesring [CSE) and the
Electronics & Communication Engloeering (ECE]
Departments were established in the year 2003
The programs are approved by AICTE, New Delhi
and affillated to APJ. Abdul Kalam Technological
University, Thiruvananthapuram.

=
/ NSTITUTION VISION: \

A knowledge society promoting human
excellence and  enlightenment
effective technical education

through

INSTITUTION MISSION:

To provide technical education of the
highest quality and standard of excellence for
socio-economlc progress embedded in clearly

articulated  wvalues and supported by

'\cjmmtm ents /

Arput the FDP
tives of the event: )

& Alms. ti dewelop skills in loT system
development and to apply the same in real
life applicatinns.

« To design smart [oT application for real
world problems using Raspberry PL

Ex.pentnd Outcomes:
CO1- Understand the loT fundamentals and
architetture modelling.
« CD2- Familiarize the tools such as Arduino,
MIT App Inventor, PYTHON IDE, Sublime
Text editor, Google Colab etc

FDF Topic Includes:

Embedied System development

Circuit Lab

ATmega328 Microcentroller with Sensor
interfacing

Mo MCU with [oT cloud communication
Android App development using MIT App
Inventor

» Machine learning technigues using Google Colab
#  Raspherry Pi PYTHON programming

= ‘Web App Devclopment using PYTHON Flask

WHO CAN APPLY?

The FDF is open to Faculty members of Eaglneering colleges,
Research Scholars, PG students and Professionals from
research organizations and industries.

GENERAL INSTRUCTIONS

a  The number of participants is limited to 25,0nd
hence the participants will be selected on first
come [lrst serve basis

» Duly filled registration forms signed by the
respective Head of the Institution/Department
ks matidatory for participation.

*  The form should be submitted through the
Google form registration link given in the
brochure.

# The selected participants will be infimated
through e-mail.

« Accommodation facility will be provided on
prior request subjeggto availability and on a
payment hasis

N

¥y

A Y

Resource Person
Mr. KATHIRU SANTHIKUMAR
M.Tech in Signal Processing
Chief Executive Officer

L\ ALGTHINKFOTECH Innovations

A
\”

e

=

Wehsite: wwwosngoetory

Contact Details

E-muail; filp_sng@sngoetorg
FOP Coordinators:

Vijina Yijayan: 9400355619
Mesri M: BOTSPI0G5
Abhaya DE; 6282245052
Mirmisha MK: 9496811774

£ % %N

b

REGISTRATION LINK:

https://forms.gle/PxYul97Gdww TTNfro

fmsm Fea : NIL \q
Last date of Registration:21/02/23
Intimation of selection

{through e-mail): 23/02/23

\ (Limited to 25 participants only)
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Managed by Sree Bhakthi Samvardhini Yogam, Talap, Kannur
Affiliated to AP] Abdul Kalam Technological University and Approved by AICTE

FIVE DAYS FDP ON JoT HANDS-ON TRAINING
SESSION

_ Jointly organized by the Department of Computer Science
and Engineering & Department of Electronics and
Communication Engineering

General Coordinators

Event Coordinators

Vilina Vi AP CSE
Meera M, AP ECE

Institution code

b
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Managed by Sree Bhakthi Samvardhiod Yogarm Talap, Canmor
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FACULTY DEVELOPMENT
PROGRAM
BY CRAFT SUCCESS
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VENUE MEETING HALL

o

Dr. LEENA A W
PRINCIFPAL
SHEE NARAYAMNS CURL COLLEGE OF
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INSTITUTION CODE SNC
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Sree Narayana Guru |
College of Engineering & Technology

Voucher No..“T01 Dae &321 071 2722 | PO, Chalakode, Fm:mr.lcmm-ummr

o< e . SO

R A A AR S S AL HMHW
Head of Account & dotaits Amount

E@w s Fesrived Alevsave 122 000 o=
Ao h‘ﬁ' HLM- /

Total (Lﬂ!,ﬂm'irn!

Maste of Payment Passed for Payment
Gash / Cheque /DD, &) 3 l4p

o, o o i i Ausl Accouslinl, Admesstalnen Offcor, Pricipal Seerelary
' Received Paymant Slgnature




Sree Narayana Guru College of Engineering & Technology, Payyanur

= Statement showing Onam Festival Allowance 2022
Sl NO |[Name Designation |58 AJc Number Amount
1 |DrleenaA.V Principal 14390100000664 1 2000|
__2__|Mr.Rajeesh.P Asst. Prof. 143501000016392 2000/
3 |Mr.Sarang.P Asst. Prof 143801000016433 2000]
4 |Mr.Jacob Thomas Asst Prof.  |143901000016585 2000]
5 |Mr.Divyathej. M.V Asst. Prof. 152601000005873 2000/
& |Mr.Abhilash Knishnan.T.K Asst. Prof. 143901000006673 2000]
7 |Mr.Vaishakh M Nayanar Asst. Prof. 357401000003983 2000
8 |MrManuC Asst. Prof. 14390 1000015624 2000
g |Ms.Archana.C P Asst. Prof.  |357401000004143 2000
10 |Mrs.Prabha Chandran Asst Prof. 143501000014765 2000
11 |Prof Raveendran.K Professor 143801000011388 2000
12__|Mrs.Leena Narayanan Asst. Prof. 143901000006644 _ 2000
13 |Mr= Meera M Asst. Prof. 143901000015291 2000
14 |Mrs VaniR Asst. Prof. 143901000016919 2000|
15 |Mrs.Thrishna.S Asst Prof 152601000005908 2000|
16 |Mr.Sunder Venkitachalam Asst. Prof. 152601000005628 2000]
17 |Mrs.Varsha M Asst. Prof.  |143901000013565 2000
18 |[Ms.Neha M.V Asst. Prof. 152601000005793 2000
18 |Ms.Vijina Vijayan Asst. Prof, 143901000016382 2000
20 [Mrs.Thulasi Bal A Asst Prof. 1439010000166845 2000
21 [Mrs Veena K K Asst. Prof. 143801000018907 2000
22  |Ms.Nimisha M K Asst. Prof. 143901000018402 2000
Associate Prof.
|23 |Dr.Susan Absaham (PG/UG Dean) |143901000007 144 2000
24 |Mrs.B.Mary Sonia George Asst. Prof. Sr. |143801000007 143 2000
25 [Hm.Shh;a Valsakumar Asst. Prof. 1438010000130985 2000
26 |Mr.Prem Anand Asst. Prof. 143901000011511 2000]
27 |Mrs.Saritha Sasindran Asst. Prof. 001601000022548 2000
28  |Mr Shibin.B Asst Prof.  |278001000003484 2000
29 |Mr Nikhil M Asst Prof.  |278001000000907 2000
30  |Ms Aswathi K Asst. Profl 001601000025835 2000
31 |Mrs.BindiyaM.C Asst. Prof. 152601000004430 2000
32 [Ms. Nimmitha Murali Asst. Prof. 001601000025813 2000)
33 [Mr.Abhircsh. K Asst. Prof, 143901000016443 2000]
34 |Mrs Aswathi Sreejith Asst. Prof 001601000025614 2000]
35  |Mr.Unnikrishnan.O Asst, Prof, 143801000006650 2000|
35 [Mr.Prakash Kumnar K.K Librarian 143901000006647 2000/
37 |Mr.M.Easwaran Namboodini  |[Pr.M.chiinst [143901000006610 2000
38 |Mr.Dhanarai K Suptd. Junior |143901000006676 2000
39 |Mr.Gangadharan A Instructor Jr  |143901000006882 2000}
40  |Mr.Vilas.P Trinstru S |143901000006651 2000}
41 |Mr.Sreejith K Instructor Jr | 143901000006636 2000}
42 |Mr.Shahith.P Trinstru. Jr  [143501000008658 2000
43  |Mr.Raveesh Kumar C P Trinstru. Jr  |143901000006657 2000
System
Admimistrabos /
44  |Mr.Rohith.M Lab Instructor  |152601000005927 2000
45 |Mrs Anusha M Lab Instructor [001601000025823 2000
- Tr, LEENA A.V
PRINCIPAL
105 SREE MARAYANA SURL COLLEQE O
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Sree Narayana Guru College of Engineering & Technology, Payyanur
Statement showing Onam Festival Allowance 2022

S| NO |Name Designation  |SB Aic Number Amount

46  |Mr Nishanth K_P Tech.Asst Com | 143901000006645 2000
Spl. Grade

47 |Mr.AkhiLK.C Instructor 143901000016670 2000

48  |Mr Akshay P Lab Instructor |102401000022596 2000

49 [Mr.Ashok Hegde.L AD 143901000016545 2000

50  |[Mir.Divakaran N.P Cashier 152601000000492 2000
Asst, Acoounds

51 [Mr.Vyjith. AN Officer 152601000001396 2000
Adminisirateon

52 |Mr.Sharaih Chandra V' Associate | PRO [14390100000663 1 2000/

53 |Mr.Rakesh A K Office Asst.  |152601000002438 2000

54  [Mr.Sunesh.P Office Asst. 14 3901000006652 2000
Altendar cim

56 |Mr.Hareash Kumar.C Messanger 143901000006659 2000(
Attender cum

56 |Mr.Pradeep.T.V Messenger 143501000006656 2000]

57 |Mrs.Gana.N (Asst Librarian |143901000011168 2000|

58  |Mr.Dhanyesh P Library Asst  |143901000011164 2000

58 I_Mm.An@.P Sweeper 143901000006665 2000

60  |Mrs.Shyamia.P.K Sweeper 143901000006663 2000

61 |Mrs.Radha K P Sweeper 143901000006862 2000

Total Amount 122000|

e

We herein enclose Ch. No. 8013'% Dated 02-09-2022 for Rs. 1,22,000/- for transfering C:___
the above 5B Accounts of our staff members as per this list.
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Sree Narayana Guru College of Engineering & Technology, Payyanur
ONAM FESTIVAL ALLOWANCE- 2022

KANNLR

Dept. | S1 NO Name Designation | Amount Signature
1_|Drieena AV Principal 2000 ‘?.L"f,‘/l
-~ .
|2 |Mr.Rajeesh.P Asst. Praf. 2000 el
3 |Mr.SarangP Asst. Prof 2000 g
4 |Mr.Jacob Thomas Asst. Prof. 2000
2 | 5 |MrDivyathejMV Asst, Prof. 2000 e
*
& |Mr.Abhilash Krishnan.T K Asst. Prof. 2000 ﬂ'w
7 |Mr Vaishakh M Nayanar Asst Prof. 2000 G g ¥
8 |MrManu.C |Asst. Prof. 2000, 2
9 |MsArchana.CP Asst. Prof, 2000 h’
(1)
W | 10 |Mrs.Prabha Chandran Asst, Prof. 2000 =
11 |Prof Reveendran K Professor 2000 "'f_?f:"‘? e
12 |Mrs.Leena Narayanan Asst. Prof. 2000 V-
o )
13 |Mrs Meera.M Asst. Prof. 2000 ,& -l
14 _|Mrs Vani R Asst. Prof, 2000 >
kW
| & | 15 |MrsThrishna.§ Asst. Prof 2000
L
16 |Mr.Sunder Venkitachalam Asst Prof. 2000| ~ -
17 |Mrs Varsha M Asst. Prof. 2000 \
18 |Ms.Neha M.V Asst, Prof 2000 &7* i
19_|Ms.Vijina Vijayan Asst. Prof. 2000 mﬁ“ ;__ s
PRINCIPAL
SREE NARATYANA GURU COLLEGE G
107 EMGINEERING & TECHNOLDGY, POy yRHUR



Sree Narayana Guru College of Engineering & Technology, Payyanur
ONAM FESTIVAL ALLOWANCE- 2022

Dept. | S| NO Name Designation | Amount Signature
L
20 |Mrs Thulasi Bai.A Asst. Prof. 2000 @b’
21 |[Mrs Veena K K Asst. Prof. 2000/ \Eprl
g 22 |Ms.Nimisha.M.K Asst. Prof. 2000 ﬁ"ﬁ
Associate Prof 7 E;_:.:!;r’ '*
23 |Dr.Susan Abraham (PG/UG Dean) 2000 R e
| _24_|Mrs.B Mary Sonia George Asst. Prof. Sr. 2000 ‘tl"‘ﬂjfv
B -
25 |Mrs.Shilpa Valsakumar Asst. Prof. 2000/ "
26  |Mr.Prem Anand Asst Prof. 2000 w
F
27_|Mrs Saritha Sasindran Asst. Prof. 2000 .é;j;f—”
8 | 28 |Mr.Shibin.B Asst Prof, 2000 %
>
29 | Mr.Nikhil.M Asst. Prof. 2000
i ik | i
31_|Mrs Bindiya M.C Asst. Prof. 2000 B
E 32_|Ms Nimmitha Murali Asst. Prof. 2000 W
7] [ T Asst. Prof. 2000 PR
3 L
- Asst. Prof. { b{% -
51 34 |Mrs.Aswathi Sreejith [Placement incharge| 2000 P
-
: Q |
35 _|Mr.Unnikrishnan.Q Asst. Prof. 2000 -
==, ? \L-Jtil_
35 |Mr.Prakash Kumar.K._K Librarian 2000 S
37 |Mr.M.Easwaran Namboodin PrM.chiinst zoa0] *
-
38 |Mr.Dhanaraj K Suptd. Junior 2000
PRINCIPAL
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Srea Marayana Guru College of Engineering & Technology, Payyanur
OMNAM FESTIVAL ALLOWANCE- 2022

Dept. | 51 NO Name Designation | Amount Signature
= e
35 |Mr.Gangadharan.A Instructor Jr 2000 ,Fl’“ =
40 |Mr.Vilas.P Tr.instru Sr 2000 JJ-EL":#’ e
41 _|Mr.Sreejith K Instructor Jr 2000 b
42 |Mr.Shahith P Tr.Instru, Sr 2000 >
43 _|Mr Raveesh Kumar C P Tr Instru, Jr 2000 (})‘3’
el =
Administrator | )
44 |Mr.Rohith.M Lab Instructor 2000 | ¥
E 45 |Mrs Anusha M Lab Instructor 2000 F‘;"bb
i 46 |Mr.Nishanth K.P Tech. Asst.Com 2000 4_‘|-___'-‘
z Spi. Grade
g 47  |Mr.AkhilK.C Instructor 2000 _-F%AT-—L T
= 48 |Mr.Akshay P Lab Instructor 2000 @ -
49 _|Mr.Ashok Hegde L AQ 2000 M
e
-'\.ﬁ\.l]'l'ﬁiv S
50 _|Mr.Divakaran.N.P |caster 2000 M —
51 |Mr Vyjith. AN |Officar 2000]
Admirsiraln
52 |Mr.Sharath Chandra.V Asscciate | PRO 2000/ jﬁ"- -
53 _|Mr.Rakesh Bharathan A K Office Asst.
54 [Mr.Sunesh. P |Office Asst
Attender cum o
55 |MrHareesh Kumar.C [Messenger 2000 m T
Attender cum M
56 |Mr.Pradeep.T.V Messenger 2000 -
f
57 |Mrs.Gana.N {Assl Libraran 2000 Or LEEMAA L/
PRINCIPAL
CREE MARAYAMNA GLRLY COuLEE OF
109 EMNGINEERBG & TEGHNOUOGY, PRYYANLT
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Sree Marayana Guru College of Engineering & Technology, Payyanur
ONAM FESTIVAL ALLOWANCE- 2022

Dept.| SINO Name Designation | Amount natyre
58 |MrDhanyesh P Library Asst, 2000/ -1
= 53 [Mrs. Anitha P Sweeper 2000] tg"_
[FS
L
E 80 |Mrs.Shyamala.P.K Sweeper 2000 %
s | s lm.ﬁmm.ﬁp Sweeper 2000, A f-’ﬂfjg_'
TOTAL 1ﬂnml sl
e
~\ r -
L h'*i,_ ".'“" d;_fﬂ_’__.-’_'_ﬂ_
PRINCIPAL SECRETARY
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Sree Narayana Guru College
of Engineering & Technology

CHALAKKDDE PO, KOROM, PAYYANUR, KANNUR-670 307
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Est, 2003

GRATUITY
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| Sree Narayana Guru
DEBIT VOUCHER  College of Engineering & Technology

Vaucher Mo ,............ bl 111G SO23 i P.O. Chalakode, Payyanur, Kannur-670 307

an amount of e T28T] = (Rupeer Lttt Tuoe, Thorabaal oome
MHutmpdeo esf Efﬁ?}?ﬁﬂﬁ'ﬂ e psisieiins oithhas belaw:

Howd of Account & datails Amaunt

Fcl:,i.d.-":ﬂ'jl.ﬂl!‘ % ‘Er‘kxh.rfg..%ﬂﬂ 'Tamr'rd- % T2 AT oe

Ea mrrEE s /

Total ((72,12Tw0)

Mode of Payment - Passed for Payment

Cash | Cheque /DO, D146
teo B, T s

Azl Accouriand.  Admenistralve OMcas  Principsl,  Sacretary

Aacelved Paymant ture
Nkl ™ :ﬁ"’

DOr. LEEMNA A, W
PRINCIPAL
BREE MARAYANA GURL COLLEGE OF

ENGINEERNG & TECHNOLOGY. PAYYANLR
HANMNLUR

112



From

W\
Mikhil M 1“
/Jr

Rajoraieswarn

Keezhatiur

Talipasarnba { POV

Kanmis \J”P
G4l

To fﬁ”\
The Secretary 4

Sree Bhakthi Samvardhini Yogam a

Thalagp »

bzzinur D'r-

Respected Hir,

Sub: Application to claim Granity

| wm writimg this to apply for payment of gratuity (o which | sm entithed under payment of Gratuity Act,
1972 on account of my resignation after completion of nol less than five yeass of contineous service,
Sincs | have recently resigned from vouir organization. | am vet 1o receive my gramity, Having worked
vour ofganisation for 7 years, & months and 19 days | am eéntitfed 1o réceive & gratuity, Mecessary
particulars rebating to my service in the organization are given in the siatement below

STATEMENT
Same m fiull ; Kikhil M
Auldress i full : Ragarajeswara, Boeexhattur  Talsparamsbe (PO). foarmur  GT0141
Crgainization ¢ Sree Mursyana Cury College of Engineering and Techaology, Payyanur
Post held ¢ Assisiant Professor in Humanities and Science Department.
Diate of nppeintment ¢ MOR0ES,
Dinte of ressgnation : 28032023,

Total penod of service : T venrs, &b months and 19 diays

Amount of lnst pay drawn ; Bs. FBR755 (Rupess cighieen thousand cight hundred and seventy five
oy
Ampount of graruty claimed: Bs 87,115 /- (Rupees eighty seven thousand one hundred and fificen only)

Yours Faithiully

Taliparamba Mikhil M
114723

113 KAMNMNLIR



service Details
Mr.NIKHIL.M
Lecturer — From 10-09-2015 to 31-07-2019
Assistant Professor — From 01-08-2019 to 28-00-2023
] s
Total Service from 10-09-2015% 7 Years & Month &19 days

Salary Details
Starting Salary from 10-09-2015 - ks, 15500/- # 3% A+ Qalé o= Cueat ~e o

01-07-2016- Rs. 16500/-
01-07-2017 - Rs. 17500/-
W3-8 2020 - Ra. 1500 - (Due te COVED 19 Payment given Rs, 120004}
01-05-2020 - Rs. 17500/ (Due to COVID 19 Payment ghien Hs L3500/~
= 01-11-2020 - Rs. 13603/-
01-01-2021 - Rs. 166.25/-
il 01-03-2021 - Rs. 17125/-{5alary Rs 16625/ + Ad-hor Payment Rs.500/-)

01-10-2022 = Rs. 18875/~ [salery Bs 1875/ + BOD Charge aPowance B 1000,
 —— M

IRIG = 15 T = '?ﬂ.,'!E.'r{'.-
CTh gE————— ﬂ""}’
G

oo

Dr. LEENA A. V.
PRINCIPAL
SREE NARAYANA GURW COLLEGE OF
ENGMNEERING & TECHMOLOGY, PAYYANLIR
KANNUR
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Sree Narayana Guru College
of Engineering & Technology

CHALAKKDDE PO, KOROM, PAYYANUR, KANNUR-670 307

| M Narapene Lars Lo
R . A

Est, 2003

EMPLOY EE PROVIDENT FUND (EPF)
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Welbome  GREE HARAYANA GURLNCOLLEGE OF ENGINEERING &ND TETH
s
OUNT

Yo are hisre:

Echeque Confirmation

e-PayOrder authorized successfully.
e-PayCrder Details

e-PayOrder Number CKW3IE12166
Dbt Status T 2

Empioyaas Frovident Fund Owganization Naticnal Dats Cenber

Frfty Mine Thousard Teo Hundred and Taslve

COOO0E R 1003636

SNGACCOUNT
Maker
"CEWIG12166”

PAYYAMMNUR ADS

Rl Tirme FPayments

Aale Bank ol Indim

HAeturn o View inbox Page
|09 -Mar-2023
’
A 50 213 .00
SESACCOUNT
Authortzer 1
2T22T0RD00ETO
i
[ L : .
4 E‘-_: r'_;-;i'hlr
[hL gkl

¥

T o o -ul i i
2 TN R

« I your comporate nas opted for @ teparate comméschon transaction far intertsank. Transactiars.alt reugh the oo s

displays the consalidated amownt. the commission will be inthiated a5 2 sesarats transaction onty (00 or par Tan as per

tha mandate of wodir earporake|

« For MEFT muftipie cradi transactians, by delaull the schegus displays the conscbdated nmount, The commission will be

inttiated a5 a separate transactn for each MEFT debit by defaul or 01 ECHD a3 per the mandate of YENE CEparale,

= Pisagn noie thal thes ransaction sl e processed afler the scheduled time you have seleclid

= HKindhy ensure W authorize the transaction shead of the scheduled time and verily that the debit accaunt & sufficiently

funded on the scheduled date

5= "
5 PR i,

i i

& U7
A

niips dmerchant and st SE T COR R S e S En p g Righa s P T eantinT, i

Frivaly Staternent

Terns af Serdce [ Terrms & Conditians)

I.'?




COMBINED Ck. _LAN OF AIC NO. 01, 0Z, 10, 21 & 22 (With

TRRN 2722303000670
ECR Id 85860920
LiIH ; 1463605178

Estahlishment Code & Mams  KREMROOD18214000 SREE MARAYANAGURL COLLEGE OF ENGIMEERING - D foe thes weape manth of February 2023
Agidiraay TECHMOLOGY,, CHALARDODE . PAYYANNUE, KANMUR, KERALA
- EFF EPS EDLI
Total Subscribersy 1H 14 14
Total Wegas 2,35 840 - 236,840 2,36 840
=1 FARTICULARS AT 01 (Rs) AN 02 (Fs) AIC 0 [Rs.) AT (R A2 (RE) TOTAL
1 administration Charges i 1,164 i 0 o 0 1,184
I Employer's Share OFf 688 o 18,733 1,186 0 26807
| Emgployee’s Share O 28.421 1] 1] d u 2831
‘-_'h?m:l Total | Fifty-Mire Thowsand Two Hundred Twelva Bupeas Only 0,212

[ This iz @ sysiem genaraied chakan on IS-MAR-20EL 12:22, the parbculars shown n ihis challan are populated from the Eleciomo Challan Gurm Seiurm (ECR) uploaded by the

eatabitahmant foe the specified month and year,

Fote - The foliowing amounis ara being remitted direcily by Govarnmend of Inda on account of PMEFY | ABRY

&4 A no 1 [Empieyer share] | Rs.] -
By AC Ao 10 {Pensicn fund) [ Rs. | -
Ci AC ne 1 (Employee shave) [ Ra.) -
Ol Todal (A =B« C)( Rs.j-

£ Total remiltance by Employer | Rs.| -
Fi Tatal amaunt of upoaded ECR (D + E) |

PMEFY ABHRY
0 i |
] 0
i 0
] 0
5R212
a9.2%2
T
l|I Y
III
B |
a e 1P A




g wfoen i aase
Employees” Provident Fund Organization

wionn AT Was, vy, iTerar S THE, J Toeo - PRaskE
Bhawistya Nidhi Bhawan, 14, Bhikaj Cama Place. Mew Dedhi - 210066

Genarated On 100452023 1227

i Payment Confirmation Receipt |

TRREM Mo ' 272303000670
Challan Slatws Faymant Confirmed
Challan Generated On | 09-fAR-2023 12:22.30
Estabdishment 10 KRENRDOTE2 T 4000
Estabdizhment Mame SREE NARAYANAGURU COLLEGE OF ENGINEERING -
Crhallan Typa Manthly Cantrbiution Chalkan
Total Members 18
Wage Manth FEB-2023
Total Amount [Hg) 59272
Accoumnt=1 Amount {Rs) 147,108
Accoumnd-2 Amount (Rs) 1.184
Account-10 Amount (Rs) 19,733
Account-21 Amaunt (Rs) 1.188
Apcount-22 Amount (Ra) . 1]
Paymernt Confirmation Bank . State Bank of India :
CRN | D02090323385934
Payment Date 09-MAR-2023
Payment Confirmation Date 0o-MAR-2023
Total PMRPY Banefil i}
o
e T : - Page 10of1




PR | SAate Hank of Iredo

‘Wetcomie - SREE NARAYANA GURLU COLLE GE OF ENGINEERIMG AND TECH

St : .

You are here; |

Echeque Confirmation

e-PayOrder authorized successfully.
e-PayOrder Details

o-PFrpOrder Murmbar CEPTSTHZIT
Dabit Status Guiccess

| p#-Mar-2021
Employees Provident Fund Organization National Data Cantar
ok
Sixty One Thousand Nine Hundred and Twenty ﬁ.aﬁ.m

Ty Oy

OOOOO03 084 1003636

SHGACCOUNT SESACCOUNT
Makcer Aarthorizer 1
SCKPTETEZET" 2722103000344

PAYYANMLR ADE

Trarsacton Type Rl Time Paymants .-F
."-;

= Ma

L

- BT

EEMA

o
RN

» I your corporate has coted Tar 3 segarate comrmission trarsaction far Interkank, Tramsactioneathough the echegue

dispiays the consoidated amount, the commisasion will be initioted 23 2 separate transaction andy (EQD of per Tan as per

B rr;lrdal:t af yores carparmtiel

v For MEFT multiple credit transactions. by defauf the scheque deplays the consobdated amount. The commessicn will be

imfiated as & separate transsction fior cach MEFT debit by defautl or st EOD as per the mandate of your corporale,

# Piease note that this transact ien will e processed after the scheduled time you have selected.

¢ Kindly ensure to autharize the transaction ahaad of the scheduled time and verify that the debit account & suffsciently

Tungded on the scheduled date,

k. /!
r:' miPAL
AR iR G

..,....a!c,l.'_'rr;'n

5E OF
ATl

Privacy Stetlerment  Terms of Service [Terms & Conditions]

i State Bank of Inda Slte bef11ug-l1=d of 1034 x TEE resolution in LE 100+, Momila 35« Googhe Chreemg 35 =

hitps:imerchant.onlneshi tofnimercompussnsmssnatietighsecurityoordem . bim

i




EMPLOYEES' PROVIDENT FUND ORGANISATION

COMBINED Ck  _LAN OF AJC NO. 01, 02, 10, 21 & 22 [With

TRRN 222103000344

Esablishmanl Code & Mk KRENROEE2 14000 EREE MARAYAMNAGURU COLLEGE OF EMGINEERING - Dues for the wage manth of Febmmry 2021
Al ress IEEHNQLQGYPCFMLAKUHE,PHYVANNUH.HHNNUH.HEHHLﬁ |
EPF EFS EOLI
Total Subscnbars L] 19 19
Toatal Wages 24T RS 247 BBG 24T 886
sl PARTICULARS AIC01 (HE) A 02 (R ) A0 RS &4C.21 [Re) AT 2R TOTAL
1 Adminisiration Charges 0 1234 - o 0 0 11,238
Z Employer's Share 04 o NG il 20535 1,241 0 30,963
Ermgloyes's Share Of 70,721 i 0 ] 0 29721
- 61972

Grand Tots  Sixty-One Thousand Mira Hurdrad Twenty-Two Rupess Cnly

[Thiz is a sysiam generated challan on 08-MAR-2021 0307, 1he particulms shown in ths challan are populated from the Elactenc Challan Cum Ratem (ECR) wioaded by the

establishmant o the specified monih and year

Kote - The Inflowing amaunds ase baing iemittad duectly by Govarmmeant al India an accouwnd of PMRPY ! ABRY.

A) AT na 1 |Employer shana) | R -
B) ANC no 10 |Pension fund] | Rs. -
C) AN no T [Employes shara) | Bs.) -
E) Tiokad (A + B = C) { Re.j -

E} Tolal remitiarce by Employer { Rs ) -
F) Tolal armgunt ol upoaded ECH (O« E}

PIMRPY HMBRY
Q@ o
0 (i
i} 0
o 0
61822
B1,922
S L. | Sdin £ A V.
SprTLiCiPAL

120
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e aifden By mee

Employees” Provident Fund Crganization

widen T sy, wu, ol wmT ofrm, a2 e - Peeeid
Bhavishyva Mudhl Snawan, 14, Bhikajl Cama Place, Now Defhi - 110066

Ganerabed On 220353001 12220

|_ ) F_'a_g!rmnnt-ﬂnnﬁrr;.:iﬂun Receipt

THREMN MNa 2T22103000%44

Chalian Slatus | Paymerd Confirmed

Chaltan Generated On DB-MAR-2021 080702
Estabhshmen 1D KRKNROD1B214000
Establishrment Name EREE NARAY AMAGURLU COLLEGE OF ENGINEERING -
Chalkan Type Monihly Conlritiition Chaltan
Tatal Membars I ib

Wage Manth FEB-2021

ToEl Amount (Rs) 81,92¢

Accouni-1 Amount (Fs) J8.B0O7 :
Account-2 Amount (Ris) 1.239

Account-10 Amount [Rs) 20,635

Ancount-21 Arsount (Rs) 1,241

Apcount-22 Amount [Rs) 0

FPaymant Confirmation Bank State Bank of ndia

CRHM ; DOZ0B03ZTF12397

Payment Date OB-MAR-Z021

Faymesnt Confirmaton Dale DA-MAR-2021

Total PMRFY Henelit o

J/y//;/ -




Staie Bark aof inca

Walcarmes  SAEE MaRAYANA GUAL COLLEGE OF ENGRNEERING AND TECH

bBIteoNT |

Yowarehere: [ Manage Transaclions |/ View inbos

Echeque Confirmation

&-PayOrdar authorized successfully.

e=PayOrder Details
<P Order Murrbar CHMA55ASTH
Dheshilt Sambiie ; SLiCCREd
[ril=Flar- 2030
Ermployees Provident Fund Organization National Data Centar
' Sixty Theousand Sis Fundred and Eighty Three (G 00
anly
RS 0E 1003636 \
PAYYAMMLUIR ADS T
Makor Autharizer 1
*CKMASSESFE" ZTEED0I000S1T

Or. LEFMA AW,

Transaction Typs Azl Tima Payments EEAA A
' P ICI
e MARATAN Sukd) GOLLL R LY
L "4:'" BT I.-. '\-' '} I"'-II !-._1Ir Ilr.ll- I'II Il_
Hf 18, 5

o Fyouwr corporate has opted for o separabe commission transaction for Inberbank Transactionsalthough the echegque
displays 'rJ'rn conscidated ameunt, the cormemiss an will be iniTated a5 a separat e u'arrmﬂ-n'rn anly [ECD ar par -T:l:fl 8 per
the mandate of your corporatel

®  For MEFT readtiple credil bransactians, by defaull e schegiis disgleys the consolidated amount. The commussion will be
inifiated as & soporate transaction for aach MEF T dobit by defau® or at EOD as per the mandatbe of your conporate,

& Mmase note thot this transaction will be grocessed after the scheduled tme you hove selected.

s Mndly ensure to suthones the transaction ahead of the scheduled tima and werify thot the deiut account is sufficientiy

funded on the scneduled date
Privpey Statement . Terrmdof Sondice [Tomme £'Condilans|
& State Bank of India Site best Hrﬂ a4 1024« TER rosolution ik LE 10+, Mazito 15 = Google Cheame 35 -
Jimerchant oninesblcommorcopusgrismsananishighegculycortmn R TR

E




COMBINED CHALLAN OF AT NO. 01, 02, 10, 21 & 22 (With

EMPLOYEES' PROVIDENT FLND DRGAMISATION TRRN I7IX0X00613
Esaablsrmen! Code & Mame  KRESAGDTAZ MK - SREE NaRATANAGURS COLLEGE OF ERGINEERING - Diues for i1 wmige monthof  Sebruary 200
] TECHHOLOGY  CHALAKDDE PAYYANNUR. RANNLE KERALA +
EFF Ers EDL

Total Suldorldis L] 18 a8
Tatal Wages 2417 Al PR 242 73R

<] FPARTICULARS AL Ot Fe ) B 02 (R | A0 (R ) A 21 R hG T2 Re TOTAL

L]

1 Admirestration Chaspem 4] 14 =} o ¢} ‘llll e

z Employein Shaes O L ] b, il | 1S =] ll.l 0,342

3 Emmpioyess Srane 0= 3T i a | o \3_1:':'

a
et Todnl . Borly Thowsand S Husdned EQhty- Treod Fupas Only L B G
{ Cindy for offine paytnent in case pevmithed by EFFO )

FOR BANKS USE QLY FOR ESTABLEBHMENT USE T e iy Al by

ALl Recenesd S e TS0 CheaaliDD bNg ———————— [ -

Cala of pressntalicn ol —_— Oz DD drawit biiek, &

Dater o R baalinn af ST Fearee of S D oAt — e - i

5B Srancs Mams . : ) PR T O— L =

S8 Branc Code Sqgnatune of e

{This = 2 system geremind chaler on J3-WAR:I020 0535, the par cudirs, shown o e coalan ew populiied hom (e Ekcirne Chalen Sum Return (ECR) uploaded by he
mgtabbarman tor P gl monih Snd ear

S - T Talerwerg Enounils e Seing simfled direcly by Goverrmest ol i96ie or sccows of PREPY pnd PRIPEEY-

A AT no | (Empioyer share? | B =]
B 4G e 30 (Perman furd) | Ra) o
T Toaad [K+ Bh [ Ra |- &
0} Toiml renimaros by Ersagar [ Su | - A0 BH
El Tomal s of upadesd ECRIC # D) B B

i, LEENA A M
T T IIPAL

123 EyapiEErie A 1o




airary sifasn Fafr dnss
Employees’ Provident Fund Drganization

wtasn AR ma=, g, st s odw, 3t et - trenik
Bhavishya Nidhl Bhawan, 14, Bhikajl Cama Place, Mew Dwelhi - 110066

Genarated On - 120602020 1520

Faymen_t E:mﬂrmltiun Receipt

TERM Mo ; . 2722003000613
Challan Status Paymeni Confirmed
Challan Generated On O9-MAR-2020 (9. 35 50
Establishmant |0 KR EMRDO1 8214000
Estabdishment Marme SREE NARAYANAGURLU COLLEGE OF ENGINEERING -
Challan Type - Manthly Coniribution Challan
Total Members 19
Wage Month H‘x FEB-2020 i
Total Amount {Rs) ! a0 684
Acoound=1 Amount [RE) | 38.033
Acount-2 Amount | Rs) 1,214
Account-10 Amount (R3] 20229
Account-21 Amount (Rs) 1,216
Accouwnt-22 Amount {Fs) o
Fayment Confirmation Sank S4mie Bank of india .
CRN \ 0020a0320203875
Fayment Date | O8-MAR-2020
FPayment Confirmaticn Date O8-MAR-2020
Total PMEPY Baneli l 0
f‘.'_l-.
LY
\ /

LEFNE AV

“'.:_.-.: riPAL L
- wARA AN A G DOLLEGE OF
3 MARATAR A Gl GO : ey Pege 1 of 1

it | Iy

o7 a7




COMBINED CHALLAN OF AIC NO. 01, 02, 10, 21 & 22 (With ECR}.

~EMPLOYEES' PROVIDENT FUND ORGANISATION TRRN: 2721903000682
i stavlshment Code & Name KRENROD1BZ14000  SREE NARAYANAGURU COLLEGE OF S Dues for the wage month of Febiruary 2019
Address - TECHNOLOGY  CHALAKOOE PAYYANNUR, KANNUR KERALA )
EPF EFS EDLE
Tokal Subscribers . v 20 . 20 20
Todal Wages 0 264557 2 b 557 2 54 557
SL PARTICULARS ACOT (Rs ) AC 02 Rs:) MG RS ) AIC21 {Rs MG 22 (RE ) TOTAL
— = :, b,‘.
1 Adminstration Charges n 1.323 o a 0 v 33
2 Empluyers Share Of Coninbuticn _ﬂl yary Q 22 040 1,323 b 23072
3 Employee's Share OF Contributan 3747 i 8 - f 31,747
Carand Totad  Siaby-Six Thowsand Cne Hundred Fordy-Two Bupees Only o NBE 142

{ Only for offline payment in case permified by EPFO )

FOR BAMNKS USE OMLY FOR ESTABLISHMENT USE DMLY  (To be marwally filled by Empiloyer)
AMOLnt REc@ived IS oo ia it vnm e s ChequeDD Mo * —oomeecee Data: e -
| Date of prasantaton of ChequalDl  —— e ChequeID drawn bank &
Date of Realisation of ChequefD oo NI O g DR OEH B = e e et
! e B et N ] TR —— Date of DBpQOite——————— Mobile No_ -
SEHFANCH OO0 oo eemre e semms e en e e ' Signature of 1he

Fa
[ This Is a system generated chalian m"‘l 1-MAR-201% 1337, the parliculars shown in fhes challan are popalated Fom the Electrore Challan Cum Raturm (ECR) uploaded by the
eetablizhment for the specified month and year

Mote - The fallowing amounts are bang remilied directly by Governmant of India on actount of PMEPY and PMPRPY-

Al AT mb 1 (Employer share) { Rz ) - o
Bl AT no 10 [Pension fund) { Bs) - 1]
Ci Total {(&+B){ R&}- o
1 Total remittance by Employer { Rs.) - B 142 iy AW

! E -~
Es Tolal amount of uploaded ECR [C+ D) [ Rs.} - 66 142 =T mPAL
pret




Echegue Confirmation

e-PayOrder authorized successhully.

e-Paylrder Details ] -
=Paylirder Numbaer CHB001 995
Jeidt S1atus Success
11-Mar-2019
Employees Provident Fund Organization National Data Center
Shnty Six Thousand One Hundred and Forty 66, 142.00
Twao anly
ﬂﬁﬂﬂﬂﬂ!ﬂﬂiﬂﬂﬁﬂ
SNGACCOUNT SBEACCOUNT
PAYYANMUR ADB Miskar Authorizer 1
“CHIBM19B5™ 2721503000662
Counterfoll Description i
Tranaaction Type . Real Tima Paymants

o [f your coeporate has opied for @ separate commisson ransacton for Interbank Transactions. slihough the
echeque displays the consolidated amaunt, the commission will be indlialed as 8 separate ransaclion anly [ECD
or par Tim A% per the mandaie of your corporate |

s+ For NEFT muftiple credit ransactions, by defaull the schegue displays the consolidated amount. The
cammission will ba intiated 28 a separatd transaction for each MEFT debi oy defaull or at EOD as per the
mandale of your corporata

« Please note thal this transaction will be processed after the schsduled timea vou have salaclad

] I'liindh,' ensune o authonze the fransaclion ahead ol Ihn; scheduled time and werily thal ihe delad BEcount s
sufficiently funded an the scheduled date.

2

neps. TETTRANE, DRl MR R COmUn TR Lo pU SR RN ablerig e ; . m
=t EI' al W
= i PAL
LA AL GO
R o 1
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Sree Narayana Guru College
of Engineering & Technology

CHALAKKDDE PO, KOROM, PAYYANUR, KANNUR-670 307

| M Narapene Lars Lo

Est, 2003

EMPLOY EE STATE INSURANCE (ESI)
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Sk AfE PRI Eipta Bank al lnifig

Welcome : SREE RARAYANA GURL COLLEGE OF ENGINEERING AND TECH

s Knaw Mars
hﬁfaccanuNT

Yo are heres |

Echeque Confirmation

e=PayOrder authorized successfully.

e-PayOrder Details PRl - s ikt e
&= PayUirder Mumbes CHLAGdbHE
Debit Status Succets
. . { 0a-Mar-2023
Ermployess’ State Insurance Corporation
Tharty Thres Thousand Saven Humdred and . 33,718.00
Eighteen only
OOOOO0S0E4 1005656
ENGADCOUNT SESACCOUNT
s ADR Malker Authorizer 1
"CHLGfA4 685" OP2XR108752348 __'_'_’-—'-'___‘
Courterfoll Description . [ ' =
Fr 1Ll PAL
F saernt . Ll BELFEE GF
Traresaction Type Heal Time Payments e it s e LLATYE AR

v Mol eofgarate has aplad for @ separank commissian iransast ian fae Imborbank Transactions although the echegue
displays the consalidated amount. the commigsion will be infiated 35 3 sepaats francacton cnly (EO0 or per Tun as per
the mandste of your Cof porate|

s ForMEFT multlple credi transactions, by detault the echegue displays the consoidated amount. The commsgion will be
mitiated as a separata transaction for each MEFT dobit by default or at EOD a5 per the mandate of your corporate.

= Please note that this traneacton will be processad after the schaduled time you kave selected.

s Emdly ensure 1o sutharize the tronsactan shead of the schedulisd time and werify that the debit account is sufficiently
fursdad on The Schotuled dafa

Frivocy Statement  Terms of Sgréce (Teems B Canditions)

128

ht:ne.'Jmarmam.unlnam.sb-mrm'ul.w's'msunal'dah:nhsmml'rfmnrm Alm 1




Insura

p S | - o L
2 Employees’ Stale Insurance Corporalion

-1 Hain Repord o109 w i

- I
-
L5
L
-
-
=]

Comnbution Higtory 04 720001 75120001304 for Feb2023

Todal IP Contribution Total Employer Contribution Total Contribution Twtal Government Sontribution Tatal Maontd
B.331.00 27 AETAO0 LA1.718.00 0aa a2 B 00
Sho, s Disable (IP Numbar P Bame Mo, O Total 1= Reazon

Cays Wagas | Contribution
| 4 : + 4
! | 12k DR RS B GarGADHARAMN 4 &8 1 5#LHD T I 114.00
: 2 5403451159 SREEJITH K 8 ; 1478000 111.00
| 3 402431092 SHAHITH P ¥ 1478000 111.00
| & SOG4 16T 2 RAVEESH KLIMAR CF 28 15380.00 10800
; =] 5402431157 | HISHAKNTH K P L8 1338640 107 00
| B 4024310495 SUMEEH P 28 1387000 [ 1050
| 7 5402431087 HARISH KUMAR 28 127600 |ee00
| CRODR A AT
: B 5402431100 ARADEER T W 28 12738 00 9E.00
[ & T2040E 2662 DHANYESH.P 15 EXIE 00 B2 40

ki 401790553 AMNITHA P 28 10500 O TEOO
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Sree Narayana Guru College of Engineering & Technology, under the ownership of Sree Bhakthi
Samvardhini Yogam in Talap, Kannur, provides separate hostel facilities for boys and girls, with a
capacity of accompodating 250 students each. These hostels prioritize creating a harmonious and
supportive environment conducive to concentrated academic pursuits, offering students a home-like

atmosphere.

SCOPE

The hostel policy outlines rules and guidelines governing resident behaviour, safety, and
community standards within the hostel premises. It typically covers aspects such as entry and exit
procedures, cleanliness expectations, and penalties for rule violations. Compliance ensures a

harmonious living environment for all residents.

GUIDELINES FOR THE SNGCET HOSTEL STUDENTS

The Residents of Hostels of Sree Narayana Guru College of Engineering & Technology
Payyanur, owned by Sree Bhakthi Samvardhini Yogam, Talap Kannur, will abide by the
following instructions which are in accordance with the requirements of social and corporate life

and to assure a most effective atmosphere for their studies and growth.

I. OCCUPYING/ VACATING THE HOSTEL

The accommodation in the Hostel, provided for the student from the date of admission till
the last day of the academic session. Disciplinary action will be taken against those who are
failing to vacate on the due date or fine as may be prescribed from time to time by the
Institute, or both. However, the students can be permitted by the Hostel Authorities to stay
in Hostel on the recommendations of the Department Heads for the specified reasons for the
period of study camp or completion of any other academic activity against payment of
additional hostel fees and charges. Hostellers are not permitted share the rooms for day
scholars or outsiders at any instance. The students are not permitted to change their rooms

without specific written approval of the Warden.
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II. FURNITURE AND FITTINGS

At the time of occupying the room, the students shall be required to sign the stocks of the
fittings, furniture and other items provided to him. Demand for any additional furniture or
other items will not be entertained. The persons who are residing in the room are personally
responsible for the safe custody and maintenance of the stocks of the fittings, furniture and
other items provided in the rooms. Any damage to the hostel property, furniture or
disfiguration of the walls, doors, windows etc., will be viewed seriously as a punishable
offence. In addition, expenses if any, for repair/replacement, will be collected from the
inmates concerned. In case the defaulter is not traced, collective penalty w would be
imposed, if necessary. Strict disciplinary action will be imposed against the wilful damage

to Hostel properties.

III. SAFE CUSTODY OF VALUABLES

The inmates are personally responsible for the security of their room / cupboards and their
belongings. They shall lock their room/cupboards properly before leaving. The Institute will
not be responsible for any loss of their private or other properties. No external agency

investigation or FIR by police is permitted.

IV. RAGGING
Ragging in any form is illegal and strictly prohibited within the premises of the Institute,
Hostels and departments or any part of the institution as well as on public transport system.
Any individual or collective act or practice of ragging constitutes gross indiscipline and

attracts disciplinary action .

RULES TO BE OBSERVED IN THE HOSTEL

The inmates are directed to adhere to the following rules. Violation of rules/regulations by the
inmates will invite disciplinary action. This may range from simple warning to expulsion from the

hostel and the college. Disciplinary action will be decided by the Competent Authority.

1. Administration and supervision of the hostel rests with the Principal and the wardens.
Separate wardens are appointed for ladies and gents hostels.

2. The Principal reserves the right to ask any inmate to vacate the hostel at any time without
assigning any reason whatsoever.
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10.

11.

12.

13.

14.

. The inmates shall maintain strict discipline all throughout their stay in the hostel.

. Residents are expected to maintain a peaceful atmosphere and not causing any

inconvenience to others.

. The rooms will be allotted to the inmates by the warden of the hostel and the warden may

make changes in the allotment at any time, if found necessary. The decision of the warden
will be final in this case.

The inmates shall obey the instructions of the warden without any question; however they
may register their complaints after obeying and may forward the same to Principal .The
warden in consultation with the Principal will regulate the time for study, recreation, meals
etc.

The study times are 6 AM to 8 AM and 8:30 PM to 11:30 PM.

Strict silence should be observed by each inmate during study time and during the night.

. During this period, the inmates are not permitted to enter other rooms. However, at times of

need, they may do so with the permission of the warden.

The inmates shall behave properly in the hostel including mess hall. Ragging in any manner
will not be tolerated; immediate action will be taken against those who involve in such
antisocial activities.

The inmates are strictly prohibited from smoking, keeping and consuming of alcoholic
drinks and drugs of abuse in hostel room/premises- Being under influence of alcohol will be
considered as a serious offence.

Inmates are personally responsible for the furniture and other fittings of the rooms allotted
to them. In case of any loss or damages to the furniture, either by negligence or by willful
breakages, the inmates shall be liable to pay for repair/the cost of items, as may be decided
by authorities. They are also responsible for cleanliness of rooms, bathrooms and toilets.

The hostelites shall behave properly to the employees of the hostel and mess.

The hostel mess will be run by the mess committee in consultation with the warden. Mess
committee may frame separate mess rules.
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15.

16.

17.

18.

19.

20.

21.

The hostel including mess activities will be regulated by the Hostel Committee consisting of
the Principal, warden and the representatives from the hostel.

During working hours of the college, the inmates of the hostels are not allowed to stay in the
hostel without the prior permission of the warden. They shall go to the college and back to
the hostel directly in time without wandering over other places.

However they may go for shopping or to other places necessary, with prior permission of
the warden. The details such as the place to visit, purpose of the visit, time of leaving the
hostel, time of return to the hostel etc, to return to the hostel positively before 6.30 p.m The
warden may relax this time limit if found genuine and necessary.

Normally the hostelites are not permitted to go home during the college working days.
However the warden may permit them, on specific request from their guardians.

Inmates going home shall write the leave register before they go and get permission from
the warden. The date and time of leaving the hostel and the expected date and time of return
to the hostel are to be recorded in the movement register, before leaving the hostel.

The inmates are not permitted to accommodate any other person, from outside, in their
rooms. However they may entertain their guests in the visiting room during day time, with
prior permission of the warden.

Hostel facilities are offered to staff at a subsidised rate.

STUDENT ROOM NORMS

. Residents shall maintain proper cleanliness of their respective rooms themselves. They shall

not displace/throw garbage/waste materials outside through the windows. Instead, dustbins
are to be used for the above purpose.

. Consuming or possessing alchohol or other banned substances will invite strict disciplinary

action.

. Pasting of any kind of materials on the walls, inside the room, corridors or the notice boards

are strictly prohibited.

Carrying cool drinks bottles, tea glasses; plates from the mess and the like to hostel rooms
are strictly prohibited.

. Cooking inside the hostel rooms is strictly prohibited.
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Sree Na na Guru Coll
of Engineering & Tech nuggy

CHALAEKODE P.O. KOROW, PAYYARUR, KAMMUR-670 307

LIBRARY RULES

. The library shall be kept open from 9 AM to 4 PM except on holidays.

Circulation time: 9 AM to 3.45 PM.

Identity card is to be shown at the counter when demanded.

Every member shall enter his’her name, Semester, branch and accession number of the book in
the gate register.

All your belongings like bags, books, umbrellas etc should be kept in the space provided outside
the library.

Strict silence should be observed in the library.

A member who loses a membership card shall make written report to the Librarian. A duplicate
membership card shall be issped after two weeks on payment of Rs, 25/,

Membership cards are not transferable. Each member shall ensure that hisher membership
card is not misused.

Borrowers must satisfy themselves about the physical condition of the books before borrowing.
Otherwise they shall be held responsible for any damage for mutilation noticed at the time of
returning.

Reference books and periodical publications are not ordinarily issved or lent out.

All bpoks shall be returned on or before the due date.,

An overdue charge of Rs. 0.5/~ per volume per day shall be charged if a book is kept beyond the
due date.
Members who repeatedly fail to return books on due date will lose their library membership.

Dr. LEENA A.V.
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14. Keep and care the books as a treasure.

15. 5ix books shall be lent to students. For this purpose, six library cards shall be issued, and these
should be kept meticulously. For PG students seven books.

16. Lending period for the stodents shall be twenty eight days at a time with renewal facility for an
identical period twice.

17. Eight books shall be lent to teaching stafl. Leading periad for the staff shall be one month at a
time with renewal facility for an identical period only once.

18. Three books shall be lent to non-teaching stafT. Lending period for them shall be one month at a
time with renewal facility for an identical period once.

19, If books are lost from borrower, new books shall be replaced by the borrower. Otherwise
penalty as specified in the rules for this purpose shall be charged.

10. Books not available in the racks can be reserved. When they are got baclk, the reserver has to
borrow the books within two days. If not done so, the books shall be issued to the next reserver.

21. Use of mobile phones is banned inside the library.

Dr. LEENA A. W
PRINCIPAL
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HANMUR
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