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SREE NARAYANA GURU COLLEGE OF P

ENGINEERING & TECHNOLOGY

The minutes of the examination call meeting held on Memben present 11/2/2020.

Members Present W

Dr. V K Janardanan, Principal Chief Superintendent

Mr. Sunder V, HOD CSE Deputy Chicef Superintendent

Mr. Manu Raj C, AP ME Assistant W,

Mr. Sunesh P, Office Staff Support Staff

Mr. Hareesh Kumar C, Office Staff Support Staff
The meeting commened at 11 AM in the examination cell.
Agenda

1. Examination Hall Arrangement.

2. Health & Safety protocols

3. Sanitation and deaning Procedune.

4. Comxﬁunication and Awareness

5. Invigilation duty

6. Sanitization of matexials & equipment during packing.

Decisions Taken

Armrangements for the examination hall were discussed to ensure a smooth and efficient
examination process.

Health and safety protocols were discussed, including the implementation of mandatory mask-
wearing and hand hygiene practices for all attendees.

1. Arrangements should be made for adequate ventilation.

2. Social distancing measures should be encouraged by adjusting invigilator, seating
arrangements and limiting the number of students per room.

3. Regular disinfection should be conducted in examination halls and seating areas before
and after each exam.

Dr. LEENAAYV
PRINCIPAL

SREE NARAYANA GURU COLLEGE OF
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PAYYANUR, KANNUR



Ensure clear communication of examination schedules, health protocols, and safety guidelines to

all students and staff.

Provide separate rooms for students suffering from COVID-19 during exams, along with

guidehnes for examination arrangements.

Implement strict health and safety protocols for invigilators, including wearing masks, practicing

hand hygiene, and following social distancing guidelines.

Supply personal protective equipment (PPE) to invigilators to reduce the risk of viral

transmission. Conduct training sessions for invigilators on COVID-19 safety protocols.

Implement enhanced sanitation and hygiene practices d{lring the probing process. Maintain

appropriate physical distancing during packing procedures.

Regularly sanitize packing materials, such as envelope seals and labeling equipment, to minimize

the risk of surface transmission.

The Chief Supervisor emphasized the importance of posting proper guidelines on the notice

board. The meeting concluded at 12:30 PM.
Rtncipal
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